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Exit Exam 4 baall &l jLady)

College of Applied Industrial Technology applies the Exit Exam for its all
academic programs (each program separately) in order to assess the PLOs and to
what extent the students (expected to be graduated) are familiar with the PLOs.
The Exit Exam includes all major courses in at least the last two levels, such that
these courses cover at least 75% of the PLOs for each program. The Exit Exam
also targets those students at the last level in the program and students who are
expected to graduate.
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Evaluation of the quality of learning outcomes of the academic program

Enhance the level of JU graduates to meet the requirements of the labor market
and achieve competitiveness in the quality of learning outcomes at the national,
regional and international levels

Continuous Improvement and prepare proper plans to enhance both quality of
teaching and learning

Assessing the extent to which the skills required for employment are achieved
among the graduates, which are required by the labor market
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1 Procedure Title:
2 Scope:

3 Purpose:

4 Responsibilities:

1- Dean of the College 4Kl xee

2- Academic Coordinator e \SY! Guidll

3- HoD/Department Coordinator awill wie s (usi
1- College Registrar 4l Jae
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College of Applied Industry (CAIT) Code JU39-04-06-02
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University Jazan University
College College of Applied Industrial Technology (CAIT)
Students Students enrolled at the College
S e EXit Exam Main Committee
5 Definitions: . . . .
. e Exit Exam Preparation and Media Subcommittee
Exit Exam . . .
Committees o Exit Exam Implementation Subcommittee
e Exit Exam Marking, Statistical Analysis and Final
Report Preparation Subcommittee
Scheduled Exit Exit Exam schedules at the last 3 week of each semester
Exam
6 Date of Next Review: 3" Quarter, 2024
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7 Work Instruction Activities:
Activity Responsibility Form

7.1 15 minutes Pre - Exam

The invigilators make sure that the students take their
seats and leave all their belongings in the specified place.
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Invigilators
7.1.1
Students

The invigilators receive the exam attendance lists of the
students. They ensure that the students in the examination
hall are in the list. They send the students who are notin pyigilators
the list to the Exit Exam Implementation Subcommittee to
7.1.2  place them in their specified examination hall. Exit Exam

Implementation
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The invigilators receive the exam envelope from the Exit

Exam Implementation Subcommittee (JU39-04-06-01/01).

They open the exam envelope and distribute the exam

papers (JU39-04-06-01/02) to the students. They |nvigilators
announce to the students:

“Write your name and ID but don’t begin the exam | Elxit EX?T. JU39-04-06-01/01
before the time starts™. mpiemEmation - 4539.04-06-01/02

Subcommittee
(JU39-04-06-01/01) st} C3LY o 0¥l Gy ae 053l Wl
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7.1.3
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714

Once the time of the exam starts, the invigilators
announce to the students:

“Open your exam papers and start solve the exam”

They also announce the materials and tools allowed
during the exam and listed in the instructions in the first
page of the exam paper (JU39-04-06-01/02)
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Invigilators

Students

JU39-04-06-01/02

7.2

During the Exam

7.2.1

The invigilators check the ID of the students and take
their signature in the exam attendance list.
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Invigilators

Students

7.2.2

Students who forget their ID are required to fill in and
sign the ID declaration form. The form must be submitted
to the examination committee to keep it in the student’s
file.
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Invigilators

Students

JU39-04-05-02/03

7.2.3

After 30 minutes of the Exit Exam period, the invigilators

fill in and sign the Students Absenteeism form and

approve from the Exit Exam Implementation Subcommittee.

The form is kept in the exam envelope.
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Invigilators
Exit Exam

Implementation
Subcommittee

Students

JU39-04-05-02/01
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724

Invigilators should ensure calmness inside the exam hall
during the exam period. Any infringement of the
examination rules, e.g. cheating, noise, etc., must be
recorded in the infringement form (JU39-04-05-02/02).
The policy of Students’ Disciplinary (JU39-04-04-02) is
applied.
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Invigilators
JU39-04-05-02/02
Students

7.2.5

After half time of the exam period, invigilators may allow

the students to submit their exam papers and leave the

exam hall on their request. The exam paper is then saved

inside the exam envelope.
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7.2.6

Invigilators should announce Exam timing 3 times; the
first at the half time of the exam, the second before the
end of the exam by 15 minutes, and finally 5 minutes
before the end of the exam.
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Invigilators

Students

7.3

At the End of the Exam

7.3.1

At the end of the exam period, invigilators ask the
students to put their tools and stop answering any
question of the exam. They also start to collect the exam
papers and confirm the number of papers.
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Invigilators

Students

Page 5/6



CAIT Management Procedure

College of Applied Industry (CAIT) Code JU39-04-06-02
Agelial) clipdatl) 440< Department | Academic Affairs Issue No. | 01
College of App. Ind. Tech. (CAIT)
Section Final Examination Issue Date | 24/12/2022
Activity Responsibility Form

The invigilators collect the answered exam papers with
the absenteeism forms and other documents (if any) back
inside the envelope and submit the envelope to the Exit
Exam Implementation Subcommittee, the Exit Exam
Implementation Subcommittee confirms the release of the
envelope to the Exit Exam Marking, Statistical Analysis and

JU39-04-06-01/03

. L ! Invigilators
Final Report Preparation in order to prepare Final report form _
73.2 | for the Exit Exam of the academic program together with the Exit Exam Final report form
form (JU39-04-06-01/03). Implementation | O the Exit Exam of
s e f et oo i . | Subcommittee the academic
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8 References 1. Some similar colleges
JU39-04-06-01/01
JU39-04-06-01/02
. JU39-04-06-01/04
9 Related Forms: JU39-04-05-02/01
JU39-04-05-02/02
JU39-04-05-02/03
10 Revision History:
Revision No Revision Date Revision Description
01 24" of Dec 2022 Revised by QAU — No update
Issued by: CAIT Quality Assurance Unit Date: 24" of December 2022
Approved by: CAIT Dean Date:
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