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Exit Exam Administration _teall JL5ay 30

College of Applied Industrial Technology applies the Exit Exam for its all
academic programs (each program separately) in order to assess the PLOs and to
what extent the students (expected to be graduated) are familiar with the PLOs.
The Exit Exam includes all major courses in at least the last two levels, such that
these courses cover at least 75% of the PLOs for each program. The Exit Exam
also targets those students at the last level in the program and students who are
expected to graduate.
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Evaluation of the quality of learning outcomes of the academic program

Enhance the level of JU graduates to meet the requirements of the labor market
and achieve competitiveness in the quality of learning outcomes at the national,
regional and international levels

Continuous Improvement and prepare proper plans to enhance both quality of
teaching and learning

Assessing the extent to which the skills required for employment are achieved
among the graduates, which are required by the labor market
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1 Procedure Title:
2 Scope:

3 Purpose:

4 Responsibilities:

1

Dean of the College <) awe

2- Academic Coordinator .a:\SY) uiall
3- HoD/Department Coordinator awill gwie si s
1- College Registrar 4l Jas
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Sz College of Applied Industry (CAIT) Code JU39-04-06-01
Aeliall ciliglail) 4,0 Department | Academic Affairs Issue No. | 01
College of App. Ind. Tech. (CAIT)
Section Exit Exam Administration Issue Date | 24/12/2022
University Jazan University
College College of Applied Industrial Technology (CAIT)
Students Students enrolled at the College
S e Exit Exam Main Committee
5 Definitions: . . . .
Exit Exam e Exit Exam Preparation and Media Subcommittee
; e Exit Exam Implementation Subcommittee
Committees . . - - .
e Exit Exam Marking, Statistical Analysis and Final
Report Preparation Subcommittee
Scheduled Exit Exit Exam schedules at the last 3 week of each semester
Exam
6 Date of Next Review: 3" Quarter, 2024
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7 Work Instruction Activities:
Activity Responsibility Form
7.1 Readying of Exit Exam
According to Dean directions, the HoD or Department
Coordinator invites department members for department
council and forms the Exit Exam Main Committee at the
beginning of each academic year and determines the tasks
of the Exit Exam Main Committee. The Exit Exam main
Committee is composed of:
1- College Academic Coordinator (Chairman) Dean
2- HoD or Department Coordinator (Raptor)
7.1.1 HoD/
3- 1 member at least from the department
. ) ) L ] ] . Department
3 uwl; J Q)—;-UL.J (..W.LS\ Gwis 9l rw_d‘ U e (dyond) 35lans QL@,::-):.S Lasg Coordinator
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Exit Exam Main Committee forms three subcommittee,
they are:
1- Exit Exam Preparation and Media Subcommittee
2- Exit Exam Implementation Subcommittee
3- Exit Exam Marking, Statistical Analysis and Final Report Exit Exam
7.1.2 Preparation Subcommittee Main
on e O o SKtn o8 Bylall ol ) el COMMItEee
eely sleall L1 slasy g il aoll -1
Sl e e ) asdl) -2
S sl JlasYl Lldly lall Lt V) eoad Bl 2onll) -3
Determine the PLOs that will be assessed through the Exit Exit Exam
7.1.3 Exam Main
Committee
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Activity Responsibility Form
Exit Exam
Establishing/update an electronic page on the faculty Main
website specified for the Exit Exam, through which ~ Committee
7.1.4 announcements relating to the exam are made
. el IS el Tt ad )L Exit Exam
WSl o 2 bl S dmasl) 3lSU1 n e 255580) iomieo vl sl praparation and
Syl ez b IS s %) Media
Subcommittee
Determine the Exit Exam date according to the schedule sent by
the [.)ear.lship' of Academic Development at JU and in Exit Exam
715 coordination with the other departments in the college. Main
Aalhl el kel B3les e Lo bl gl Jptonl) Wby ()lall LW e a2 COMIMttee
Exit Exam
Main
Committee
Conducting events and seminars for the faculty members about )
71.6 the Exit Exam preparation. Exit Exam
Preparation and
T Oy SeY) Jgm ) 2o eliaed Sy Uil 23] Media
Subcommittee
Faculty
determining the criteria for courses’ selection and students’ Exit E_xam
717  selection for the Exit Exam. Preparation and
o Media
Sladl LS OOally ol Al jlas) e 102 Subcommittee
Preparing the Exit Exam specification that determines the
relative weight of each PLO in MMET program. Exit Exam
718 100 Questions in 120 minutes (1:12 minutes/Question) Preparation and
o Media
gl ol Sloid el O3 e s LYl iy Jsi S gubcommittee
(D ST 236 12 3235 1) 223> 120 3 Jis. 100
Determine incentives for targeted students for the Exit Exam to Exit Exam
7.1.9  encourage them to take the Exit Exam. Main
(bl LW s e penmid LVl cebigndl bl Bl a2 Committee
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Activity Responsibility Form
Exit Exam
Provide induction workshops to raise awareness among the Preparat(lj(_)n and
7.1.10 Students about the Exit Exam and its importance. S bMe Ia‘tt
2rblly b sl sy (gall a1 e Bl Bigey R el A T DCOTITIIEE
Students
Preparing a list of faculty members participating in setting the Exit Exam
7.1.11 testand preparation lectures for students Main
ol degd) Olpoley LVl woy S ) dus sl a3Bslel Committee
1.2 Before the Exit Exam
Coordinate with the faculty to provide induction lectures to
the students about the courses incorporated in the EXit
Exam. ]
) Exit Exam
Byl DAL Jam Ol Bk pas S0l @D i) s cliasl o 3l Preparation and
oA e Media
701 Subcommittee
o The lectures should be scheduled before the Exit Exam by
few days. Printed notes should be provided to the students Faculty
for their revision at home.
. . Students
Ola>S i AL UL 2 ) Ol 3 o dgan o Of 2
G e L Ol deglae
Preparing the Exit Exam in its final form and printing it, as
well as locating the copies of the answer sheets in the specified Exit Exam
299 envelope for the Exit Exam. Preparationand  JU39-04-06-01/01
o eVl ol OBy lae (3 e aniy Sy carslby a5 @00 & L) s Media JU39-04-06-01/02
A1 Oyl r gl Subcommittee
. . Exit Exam
Preparing a list of students who are allowed to take the Implementation
7903 standardized test Subcommittee
Slabl LV Jg5s b pendd OB 236 slas
Registrar
Preparing a schedule of exam dates and venues Exit Exam
7.2.4 ¢ Implementation
LY el STy dsles Jodr slas) ¢
Sl sl FUl 2 Gl g commiitee
Develop a list of the names of the faculty members Exit Exam
7.2.5 Implementation

invigilating and supervising the Exit Exam.

Subcommittee
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Activity Responsibility Form
7.3 During the Examination
:Zool]gty\éat:[; thg rli):r:t Exam inside the venues and check on all Exit Exam
7.3.1 gist quip ' Implementation
Submitting the answer sheets to the Exit Exam Marking,
Statistical Analysis and Final Report Preparation Subcommittee Exit Exam
7.3.2 2N sty Sl owdly lakl Lt Y1 s ) 1Y) Bl oles Implementation
. Subcommittee
S
Prepg_rlngt; a report on the progress of the Exit Exam for the MET Exit Exam
7.3.3  coordmnator. Implementation
el Gota Bl Al LYl e o 8 gyhcommittee
7.4 After the Examination
Exit Exam
Implementation
Subcommittee
Receiving the test answer sheets from the Exit Exam
Implementation Subcommittee and marking it. Exit Exam
7.4.1 dkes sl (LAl LVl dids adk e (glall SLas V) Rl Bl adal Marking,
Statistical
W*\
’ Analysis and
Final Report
Preparation
Subcommittee
Exit Exam
Marking,
Announcing the Exit Exam results to the Exit Exam Main Statistical
. . . . Analysis and
Committee and preparing the final report that includes results Final Report
742 statistics and analysis. Preparation
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Subcommittee

Exit Exam
Main
Committee
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Approving the results of the Exit Exam for the Academic Exit Exam
7.4.3  Program. Main
L;C.‘J\_fsw CA\J)\.U L_S)L\,.&L‘ )L,b'-y‘ cﬂ:; slexel Commlttee
Develop improvement plans for Exit Exam based on the Exit Exam
7.4.4  previous final report and follow up on their implementation. Main
Lo dabiay Glll et 3 o Tl (liall JLas W Gl L w25 Committee
Exit Exam
Main
Submit proposals to the department to improve the standards of Committee
7.1.8 the Exit Exam and its implementing mechanisms.
Sl Yl oy julas ot il Ol i g8 HoD/
Department
Coordinator
Equip a mechanism to measure the impact of the Exit Exam on Exit Exam
improving the PLOs. A form for measuring the effect of the Main
proposed improvement (Exit Exam Results Notification Form) Committee
71.9 after at least two sessions through the final report that will be JU39-04-06-01/03
o submitted to MET department council for approval. HoD/
SV 2358) bl lad o2 e o (leall LW ST A AT e Department
oloze ol st i (s Sl uall s e 3 (el LY S Coordinator
8 References 1. Some similar colleges
JU39-04-06-01/01
9 Related Forms: JU39-04-06-01/02
JU39-04-06-01/03
10 Revision History:
Revision No Revision Date Revision Description
01 24" of Dec 2022 Revised by QAU — No update
Issued by: CAIT Quality Assurance Unit Date: 24" of December 2022
Approved by: CAIT Dean Date:
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