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1

Policy Title:

Exit Exam Administration baall JL3aY) 5

2

Scope:

College of Applied Industrial Technology applies the Exit Exam for its all
academic programs (each program separately) in order to assess the PLOs and to
what extent the students (expected to be graduated) are familiar with the PLOs.
The Exit Exam includes all major courses in at least the last two levels, such that
these courses cover at least 75% of the PLOs for each program. The Exit Exam
also targets those students at the last level in the program and students who are
expected to graduate.

The Exit Exam is held twice each semester, for which the target student has the

right to sit for.

ol ol o8 ol e (B e br J) o) med lall LV ielial) olibd) 2087 s

G ) SLAY med (LAl LV Jey el et Sl s g 2 @35l OOl pl (kg el

LS by SO Y e el ol e %075 Al sds b Oy (BY e cugee 5T
e sl OVl il (3 2V sl O g )lall e Y1 g

e LW el Il 32 ¢ s Jhab IS8 08 (Ll jLas Y1 aied

3

Purpose:

Evaluation of the quality of learning outcomes of the academic program

Enhance the level of JU graduates to meet the requirements of the labor market
and achieve competitiveness in the quality of learning outcomes at the national,
regional and international levels

Continuous Improvement and prepare proper plans to enhance both quality of
teaching and learning

Assessing the extent to which the skills required for employment are achieved
among the graduates, which are required by the labor market
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Standards

1

The student is allowed to take the exam more than once (1 or 2 phases)
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The test is a means of evaluating Program Learning Outcomes, hence it
should include at least 75% of these outcomes
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The result of the test shall be approved only in the presence of at least 60%
of the target student population.
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The test time should not be less than 120 minutes and not more than 180
minutes
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The test questions are to be in MCQ, with answer duration of each question 1
- 1.5 minute.
3> 1.5 1T e Jigw SO0l e n el V1 soaame Sl V1 el 0085 0F 4
The test date shall be announced at least one month in advance
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Contact Persons:

Dean of the College Kl awe

Academic Coordinator (s«mSY! Gl
HoD/Department Coordinator awill wie sl (us
College Registrar 4! Jaa
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Definitions:

University Jazan University

College College of Applied Industrial Technology (CAIT)

Students Students enrolled at the College

Examination
Committees

Exit Exam Main Committee

Exit Exam Preparation and Media Subcommittee
Exit Exam Implementation Subcommittee

Exit Exam Marking, Statistical Analysis and Final
Report Preparation Subcommittee

Scheduled Exit

Exam

Exit Exam schedules at the last 3 week of each semester

7

Date of Next Review:

3 Quarter, 2024
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Policy:

A. In-Terms Examination duladll ¢ Laiy)

1.

All in-term examinations should be given during the regularly scheduled class time.
However, if the exam requires additional time to complete, then examinations may be
administered outside of regularly scheduled class time.
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No examinations given outside of class time (excluding make up examinations). Also, no
examinations on Fridays.
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The Course Instructor administering an exam that falls outside class time must make any
and all reasonable accommodations to provide an alternative time to students who have
conflicts with the proposed time period, including those conflicts due to activities,
meetings, other classes, etc.
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No student shall be required to take more than two full-period in-class or out-of-class
examinations on the same day for two courses in the same level. It is the responsibility of
the student to notify the course instructor in a timely manner of his circumstance so that
appropriate accommodation can be made.
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B. Final Examination 4uilgsll < Laay)

1.

All scheduled final examinations are held at the end of the semester during the university's
official final examination period. Comprehensive final examinations are not required for
each course but are given at the option of the department or course instructor. The weekend
preceding the examination days shall never be used for examination purposes of any kind.
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Instructors have to submit their exam papers to the Examination Committee no later than
the last day of classes, including all forms regarding the day of the exam. The answer key is
given to the course instructor.
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3. No other coursework, including laboratory or tutorial work, will be due during the final
examination period. Regardless of whether there is a final examination in the course, no
classes other than review sessions shall be held during the final examination period. Review
sessions should be scheduled for optimal attendance.
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4. No student is required to take more than two scheduled examinations for two different
courses in the same level in the same day. A student who has more than two examinations
scheduled in the same day for two different courses in the same level should first contact
the registrar for assistance in resolving conflicts. If the problem cannot be resolved by that
means, the student should contact the vice dean of the college.
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5. Students are expected to present themselves at the place assigned before the start of the
examination with enough time; late arrival will reduce the total time a student has to
complete the examination, unless the Examination Committee indicates otherwise. Students
who miss an examination with a reasonable excuse and wish to petition for a make-up final
examination should submit a request in the beginning of the following semester to the
committee of students' affairs. The policy JU39-04-04-05 for Students’ Complaints and
Appeal is applied.
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6. Any student shall be permitted to review his corrected final examination by means of a
committee in the presence of the course instructor. Any controversy arising from this
review shall be dealt with in accordance with the grade review policy. A final examination
will be kept available for at least two semesters for review by the course instructor. In the
event that the course instructor is not available for the review, the responsibility shall rest

with the HoD offering the course or his designee. The policy JU39-04-04-04 for Grade
Review is applied.
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7. Concerns related to final examination or complaints about violations of the final
examination policy (JU39-04-05-02) should be directed to the Committee of Examination
or to the Vice Dean for Academic Affairs. The policy JU39-04-04-02 for Students’

Disciplinary is applied.
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