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1 Procedure Title: Internal Courses Equivalency Glils & dal) ddalas
Internal Courses Equivalency is a process of equalizing courseu in CAIT with
corresponding courses in other scientific colleges in Jazan University.
2 Scope: adal) SUSY 35 BUL o, Al asliall wlidkedl 2JST @l 2 @slee dles & 11;4; ol Al Wsles
O drels 3 =Y
Equalizing courses in scientific colleges in Jazan University with corresponding
3 Purpose: courses inCAIT.
sl Sladed) 3JS7 (35 bUl o, 2l O jlr dnelr (3 dadall SUSY) ) 2 @slae
1. Vice Dean for Academic Affairs
e 2. Registrar
4 Responsibilities: g
3. College Manager
4. Student
5 Definitions: Registrar The person who is responsible for registration in
CAIT
6 Date of Next Review: 3™ Quarter, 2020
7 Work Instruction Activities:
7.1 Student write the application for equivalency
The student should download the courses equivalency
rubrics (JU39-05-01-06/02), and study very well the
courses he wants to equivalize according to his academic
7.1.1  record. Student JU39-05-01-06/02
Sy Ay ledadl T sy el Al Aslen olodes g Il o2
The student download the application form for internal
equivalency (JU39-05-01-06/01), then fills all required
fields, including the courses he wants to equivalize. The
712 signature of the student is a must. Student JU39-05-01-06/01
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The student submit the form (JU39-05-01-06/01) to the
college manager accompanied with his Academic Record Student

for verification.
7.1.3
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7.2 Auditing and Approval
The college manager submit the internal equivalency
form (JU39-05-01-06/01) to the registrar for auditing and
editing the corresponding courses in CAIT according to College
2921 the rubrics (JU39-05-01-06/02). Manager
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The registrar returns back the internal equivalency form
(JU39-05-01-06/01) to the college manager, after his Registrar
72  editing and approval.
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The college manager submit the internal equivalency College

form (JU39-05-01-06/01) to the Vice Dean for Academic Manager
793 Affairs for final approval. )
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8 References QAU/CAIT

JU39-05-01-06/01  Internal Courses Equivalency Rubrics

9 Related Forms: JU39-05-01-06/02 Internal Courses Equivalency Form

10 Revision History:

Revision No Revision Date Revision Description
01 9™ of January 2020 | Revised by QAU — No update
Issued by: CAIT Qulaity Assurance Unit Date: 5" of May 2017
Approved by: CAIT Dean Date:
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