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Dear Invigilator /Faculty 

Member & Staff Member 

Together to Keep the Future Engineers Safe 
3 

College of Engineering 

 

The goal that we all seek in the College of Engineering for 

our students (the future engineers) is to perform their 

exams in a distinctive environment that helps them to 

reach the highest target, preserving their health and 

safety in the challenges of the Covid-19 pandemic. 

 

This goal will not be achieved without the cooperation of 

all, especially  the invigilators who have  a fundamental 

role in the success of the conducting exams, as they are 

the main supportive guides for students in the 

examination halls.  

 

Thank you for your logistic support and psychological  

motivation for students to this end, and thank you again 

for your efforts and ability to maintain the safety for 

everyone. 

https://www.jazanu.edu.sa/eng/
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General Instructions 

Mechanism for Final Examinations During 

the Semester (20211) 

Instructions Before Arriving the Main College 

Campus 

Instructions at the Visual Screening Point  

5 Instructions During the Exam Invigilation 
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College of Engineering 

Instructions After Completing the Invigilation 

https://www.jazanu.edu.sa/eng/


Follow the 

Precautionary 

Measures 

 

Avoid Infection 

Sources 

Disclosure of 

Symptoms  

  Fever 

 

Cough 

 
Sore throat 

 

Air 

 

 

Touch 

 

 
The bodies/objects 

 

Sterilize and wash 

hands 

Wear mask Avoid 

shaking 

hands  

Use napkin 

when sneezing 

5 

COVID-19 infected 

 

Headaches 

College of Engineering 

1- General Instructions (1) 

https://www.jazanu.edu.sa/eng/


2 1 

4 3 

(Important Applications to Keep Everyone Safe) 
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1- General Instructions (2) 

https://apps.apple.com/sa/app/%D8%B5%D8%AD%D8%AA%D9%8A-sehhaty/id1459266578
https://ta.sdaia.gov.sa/
https://tabaud.sdaia.gov.sa/
https://www.moh.gov.sa/eServices/Pages/cassystem.aspx
https://www.jazanu.edu.sa/eng/
https://tabaud.sdaia.gov.sa/
https://www.moh.gov.sa/eServices/Pages/cassystem.aspx
https://apps.apple.com/sa/app/%D8%B5%D8%AD%D8%AA%D9%8A-sehhaty/id1459266578
https://ta.sdaia.gov.sa/


2- Mechanism for Final Exams 

 for the Semester (20211) 
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The exams will be 

held offline at the 

old campus of 

the College 

(Almagaria). 

The exams start 

on Sunday, 

28/04/1442,          

and end on 

Tuesday, 

14/05/1442. 

The duration 

of the final 

examination 

does not 

exceed two 

hours. 

All precautions 

for the COVID-19 

pandemic must 

be followed 

strictly. 

The exams will 

be held in 3 

separate periods 

per day starting 

at 8 AM ,11 AM & 

2 PM 

respectively. 

College of Engineering 

https://goo.gl/maps/jxhA9fiqQDrWMdsZA
https://www.jazanu.edu.sa/eng/
https://www.jazanu.edu.sa/eng/media/sites/6/2020/12/%D8%AF%D9%84%D9%8A%D9%84-%D8%A7%D9%84%D8%B7%D8%A7%D9%84%D8%A8-%D9%84%D9%84%D8%A7%D8%AE%D8%AA%D8%A8%D8%A7%D8%B1%D8%A7%D8%AA-%D9%83%D9%84%D9%8A%D8%A9-%D8%A7%D9%84%D9%87%D9%86%D8%AF%D8%B3%D8%A96.pdf?x43908
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Ensure the health 

status through the 

applications 

designated by 

Ministry of Health  

Notify the 

department in 

case of any 

chronic diseases. 

Coordinate with 

the department in 

case if you are not 

able to attend / 

coming late. 

Review the exam 

dates and 

locations of the 

invigilation. 

College of Engineering 

3- Instructions Before Arriving the 

Main College Campus (2) 

https://www.jazanu.edu.sa/eng/
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6 

Attend at least half 

an hour before  

the exam starts. 

7 5 

Wear the national 

dress for the Saudis 

and the official dress  

for non-Saudis and 

wear your JU ID card. 

Read out the 

students’ 

guidelines for final 

exam (20211) 

procedures. 

3- Instructions Before  Arriving the 

Main College Campus (2) 

https://www.jazanu.edu.sa/eng/
https://www.jazanu.edu.sa/eng/media/sites/6/2020/12/%D8%AF%D9%84%D9%8A%D9%84-%D8%A7%D9%84%D8%B7%D8%A7%D9%84%D8%A8-%D9%84%D9%84%D8%A7%D8%AE%D8%AA%D8%A8%D8%A7%D8%B1%D8%A7%D8%AA-%D9%83%D9%84%D9%8A%D8%A9-%D8%A7%D9%84%D9%87%D9%86%D8%AF%D8%B3%D8%A96.pdf?x43908


4- Instructions at the Visual  

Screening  Point  

10 

 

 

College of Engineering 

1 2 

4 3 

6 5 

Attend early to pass through 

the health screening point 

designated for faculty 

members. 

Hand disinfection and 

temperature test at the 

screening  point. 

Ensure to follow all 

precautionary 

measures. 

Wear mask. 

Enter from the 

designated entrance. 

Follow the precautions 

instructions fixed on 

ground halls. 

https://www.jazanu.edu.sa/eng/


5- Instructions During Exam 

 Invigilation (1) 
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1 2 3 

4 5 6 

 

                   Don’t allow student to enter 

the exam room in case if he is late more 

than half an hour, instruct him to 

consult  the  exam supervisor. 

Directing students to sit in the 

designated seats in a manner that 

ensures social distancing. 

Confirm the identity of the student 

with his JU student ID or national ID. 

Advise students to follow to the 

precautionary measure instructions. 

                   Don’t allow the prohibited 

student to enter into the examination 

room and directing him to consult  

supervisor of the Exam committee. 

Attend the Exam room at least half an 

hour before exam starting. 

College of Engineering 

https://www.jazanu.edu.sa/eng/
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Before distributing the exam papers, please confirm the following issues: 

  

Ensure closing the mobile 

phone and all smart devices 

placed in the designated 

spots. 

The notes or papers 

related to the exam must 

not be allowed with 

students or close to their 

seat. 

The list of the students’ 

name on the attendance 

sheet fixed on the entrance 

to the hall. 

Programmed calculator 

not allowed in the exam 

hall. 

The exam table must devoid 

of  any  exam related written 

information and in case of 

such, it is obligatory for the 

students to inform the 

invigilator instantly. 

The quietness inside 

examination hall is needed 

so that students can get 

suitable environment.  

1 2 3 

4 5 6 

College of Engineering 

5- Instructions During Exam 

 Invigilation (2) 

https://www.jazanu.edu.sa/eng/


13 

Avoid handing 

out question 

papers before 

or after the 

specified time. 

Inform students of 

the remaining time 

every 30 minutes. 

Communicate with the  

supervisor of exam 

committee if the exam 

questions are not 

received ten minutes 

prior to the start of the 

exam. 

Remind students to 

write down their 

personal information 

on the script at the 

very outset of the 

exam.  

 

Call students’ name 

orally, and  put tick (√) 

mark on the attendance 

sheet in front of the 

present student and 

write absent in front of 

the absentee(s). 

College of Engineering 

5- Instructions During Exam 

 Invigilation (3) 

https://www.jazanu.edu.sa/eng/
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4 3 2 1 

Not permissible to 

students to share 

personal tools with 

others in the exam 

Students are not 

allowed to hand over 

the answer sheet and 

leave the exam room 

30 minutes prior to 

the start of the  exam. 

Continue invigilation 

until the end  of the 

exam duration and 

the exit of all 

students from the 

exam room. 

If any emergency 

occurs to any student 

or any odd situation, 

contact the 

supervisor of exam 

committee to solve 

this  problem. 

College of Engineering 

5- Instructions During Exam 

 Invigilation (4) 

https://www.jazanu.edu.sa/eng/


6- Instructions After Exam 

 Invigilation  
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When all students 

finish the exam at a 

time, allow the student 

who sits in the front of 

the hall to exit  first 

and then others  one 

by one following the 

sequence. 

Follow the preventive 

instructions to exit 

the exam hall and the 

college. 

Not permissible to 

students’ getting 

close to the invigilator 

while submitting the 

exam paper. 

 

Student  should put 

his paper himself in 

the designated  box 

at the exit gate. 

Hand over the exam 

paper to the course 

teacher or the  

supervisor of exam 

committee. 

College of Engineering 

https://www.jazanu.edu.sa/eng/


Dear Faculty Member 
  

You are our first partner in development 

process. Therefore, we expect your 

valuable suggestions and  opinions related 

to the Exam via  the link shown below:  

(click here ) 

@eng_jazu https://www.jazanu.edu.sa/eng/ 

Greetings you all from the  

Academic Affairs - College of Engineering 

mailto:@eng_jazu
https://www.jazanu.edu.sa/eng/media/sites/6/2020/12/جدول-الإختبارات-النهائية-20211-كلية-الهندسة.pdf?x43908
https://www.jazanu.edu.sa/eng/
https://twitter.com/eng_jazu?lang=en
https://forms.office.com/Pages/ResponsePage.aspx?id=DzrftppyuUaE2416i-wrDR8YCcEgWiJKi6MuUstNW2tUNUVQREFQN0FCSldRQ0MzNkEySlgxSEo1Wi4u



