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1 / Introduction: 

The importance of applying the faculty evaluation system at the Faculty of Design and 

Architecture is based on its important role in improving the level of faculty members and its 

impact on developing the quality of Faculty outputs and achieving its goals and mission. 

 

2/Objectives of the faculty evaluation system: 
• Determining the criteria for evaluating faculty members in order to achieve quality and 

stimulate continuous academic development. 

• Follow-up on the performance of faculty members to take advantage of the evaluation results in 

taking the necessary measures to enhance strengths and address weaknesses. 

• Follow up on the commitment of faculty members to teaching tasks and positive contribution to 

scientific research and community service inside and outside the Faculty. 

• Create a mechanism to support administrative decisions related to scientific promotions, 

incentives and honors. 

• Increase job satisfaction among faculty members and their assistants. 

 

3/The components of the faculty evaluation system: 

 

The system consists of five main axes as follows: 

The first axis: teaching performance: 

It includes evaluating the teaching plan during the year of the curricula that the member teaches 

or participates in developing and the activities that he undertakes to develop and update the 

courses, as well as the activities that he undertakes to develop teaching methods and strategies 

and increase their effectiveness, and the use of advanced educational techniques and means in 

the field of specialization. 

The second axis: job performance: 

This focus focuses on evaluating the commitment of the faculty member to active participation 

in the development of the academic department. 

The third axis: scientific research: 

Where the academic and research contributions of a faculty member in the field of specialization 

are evaluated and include published research, refereed conferences, and working papers in 

addition to faculty members ’scientific distinctions such as prizes and patents. 
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The fourth axis: community service: 

  It includes the role of the faculty member and its effectiveness in serving the community inside 

and outside the Faculty and university through committees or posts in community service 

activities. 

Fifth axis: self-development: 

This focus focuses on assessing self-development and skills development activities to improve 

academic and career performance. 
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 4/The faculty evaluation mechanism: 

 

 

 

 

 The focus of evaluation Relative 
weight 

Evaluation 
body 

Elements of 
evaluation 

Evaluation tool Evaluation 
period 

Evaluation 
outputs 

1 Teaching 
performance 
evaluation 

Student 
assessment of 
the course 

20%  
Female 
students 

The course Decision evaluation 
questionnaire 

Once every 
semester 

Course 
evaluation results 
report (online) 

Peer 
assessment 

5%  

Faculty 
members 
from the 
department 
(Colleagues) 

Teaching 
strategies Model 

Peer evaluation form 
+ class visit form 

Peer assessment 
and class visit 
report 

Evaluation of 
teaching 
performance 
development 
activities 

10%  

Course 
Coordinator 

Attending or 
carrying out 
educational 
performance 
development 
activities 

Model 
Evaluation of 
teaching 
performance 
development 
activities 

Once every 
semester 

An evaluation 
and evaluation 
report of the 
member’s 
teaching 
performance 
development 
activities 

Head of 
Department 

2 Functionality 

20%  

Head of 
Department 

 Commitment 
and discipline 
 Performing 
assignments 
 Participation 
in committees 

 Academic File 
 faculty member 

evaluation form 
 

Thirteenth 
week of the 
second 
semester 

1  / the academic 
file 

2  / The member’s 
job performance 
evaluation report 

3  / The 
comprehensive 
evaluation report 
for the faculty 
members of the 
department 

3 Scientific Research 

20%  

Head of 
Department 

Participate in 
research 
activities 
Scientific 
Publishing 
Arbitration 

4 Community Service 

20%  

Head of 
Department 

Participate in 
activating 
community 
service 
initiatives 
Participate in 
implementing 
community 
service activities 

5 Self development 
5%  

 Attendance / 
implementation / 
participation 

6 Overall evaluation of the faculty 
member 100%   

7 Approving the comprehensive 
evaluation of the faculty 
members of the program / 
department Dean of the Faculty 

Comprehensive 
evaluation of the five 
axes 

/1 the academic file 
/2 faculty evaluation 

form 

The fifteenth 
week of the 
second 
semester 

The 
comprehensive 
evaluation report 
of the faculty 
members 
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The controls of the faculty evaluation system: 

1. The faculty evaluation form (the unified form of Jazan University) is used as a basis for 

the faculty evaluation system. 

2. The academic file template and the forms attached to it for the evaluation of members are 

considered one of the tools of the member evaluation system in the Faculty of Design and 

Architecture. 

3. The academic file is filled out periodically once a year in the thirteenth week of the 

second semester. 

4. The faculty member prepares the data mentioned first, second and third. 

5. The head of the scientific department prepares the data mentioned in the fourth. 

6. Clarify the opinion of the concerned Faculty agent in fifth (a). 

7. Clarifies the opinion and approval of the Dean of the Faculty on Fifth (B). 

8. The file is kept in the dean's office and the department is provided with a copy. 

9. A faculty member has the right to see the data contained in the fourth of his academic file 

and sign with knowledge, and not with approval. 

10. A mark (√) is placed on the right margin of each page - in front of each subject attached 

to documents. 

11. This system is subject to the regulations and education system in Saudi universities and 

executive rules at Jazan University. 
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Models  
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Performance evaluation form for faculty member for the academic year 

144/144 H 
basic information 

  

  
 
Section One: Job Performance and Education Effectiveness 
 *Category (A): A member of the educational staff in charge of administrative work.  
** Category (B): Members of the educational staff 

  
  
  
 
  

The name is quadrilateral  Nationality: 
the Faculty  
Section  
Qualification  
Specialization  
Job title Reunited lecturer Language teacher 
Years of Experience Inside the kingdom Outside the kingdom 

The number 
represented by the 
arbitration 

Maximum 
score Element 

N 

*A **B    
  5 The ability to plan and make decisions. 

  
1 

  5  
Effective participation in the research hall. 

2 

  10 Compliance with regulations and regulations 3 
  10 Commitment to lectures and office hours 4 
  5 Activating academic counseling 5 
  10 Commitment to the course description 6 
  5 Prepare a file and report the course on the specified 

dates 
7 

  5 Accuracy in following up female students cases 8 
  10 Using modern educational and technical methods 

and means during the educational process 
9 

  5 Commitment to quality standards in developing tests 10 
  5 Publishing and applying the rules of security and 

safety and preserving the educational process 
facilities 

11 

  70 Total scores 
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Section two: research and professional activities 

The number represented 
by the arbitration 

maximum  
score 

Element  N 

A B 
  5 Research or books 

published and participation 
in conferences and 
seminars 
General lectures, 
workshops and training 
courses. 

1 

  5 Membership in 
professional societies and 
bodies. 

2 

 10 Total score  

 
 
 

Section three: personality traits and relationships 
  

  

 
 
 
 
 
  
  
 
 

N Element 

Maximum 
score 

The number 
represented by 
the arbitration 
A B 

1 Crisis management and good behavior. 5   
2 Ability to take higher responsibility. 5   
3 Seriousness in performing the work at the required 

level and on time. 
5   

4 Dealing and cooperating with superiors and 
colleagues. 

5   

5 Good handling of female students. 5   
6 Good handling of female students. 5   
Total scores 30   
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Section IV: Administrative, cultural and social activities 

  

  
Overall grade 

Functionality 70   Excellent 108 - 120 
 

Research and professional 
activities 10   very good 96 - 107 

 

Personal traits and 
relationships 30   good 84 -  95 

 

Administrative, cultural and 
social activities 10   Acceptable 72 - 83  

total summation 120   UnAcceptable Less than 
71 

 

  
  

  
  

N Element Maximum 
score 

The number 
represented by 
the arbitration 
A B 

1 Effective participation in department committees, 
Faculty or university. 5   

2 Participation in cultural or social activities at the level 
of the department, Faculty, university or community. 5   

Totai score 10   

 
Name of the reporter: ............................... Job: ............. ...... ..................... Signature: .............. Date: / / 144 H 

 
 

Reporter's 
observationsandrecommendations

...............................................................................................................................................................
.................................. 

...............................................................................................................................................................
.......................................  

Name of authorized reporter: ................................. Job: ........... ............ 
Signature: ....................... Date: / / 144 H 
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Academic file template  
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Saudi Arabia 

Ministry of Higher Education 

Jazan University  

  

  

Academic file 
The faculty member is an assistant 

professor and above 
 

Name: 
 

Faculty: 
 

Dept: . 
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Evaluating the academic performance of the university 
faculty  

  
  

    

According to the regulations "standards and duties 
of the faculty member" 

The faculty member of the university 

He is the individual qualified and tender 

enough to fulfill his duties and 

responsibilities towards: 

 Knowledge: conservation, 

development, development, follow-

up and application. 

 Teaching: a qualification to prepare 

the human cadres in an excellent 

manner. 

 Research: A contribution to raising 

the scientific level in its specialty 

and environment. 

 Religious and moral values: 

preserving their originality and 

riches, by example and behavior 

The general regulation links performance 

on the basis of: 

 Full-time to carry out his duties and 

responsibilities. 

 Outstanding giving and scientific 

growth in its subspecialty field. 

 Commitment to follow the rules, 

regulations, rules and instructions 

that govern his relations with his 

university. 

The regulation also details its duties and 

responsibilities towards each 
a. Educational process  .  
b. Scientific Research 
c. University Service 

 

Calendar purposes 

Academic performance appraisal is used as an aid in deciding the 

following: 

a) Scientific upgrade 

b) .a. Granting extraordinary bonuses. 

c) C. Granting a sabbatical leave. 

d) Dr. Attending conferences, seminars and training. 

e) E. Scholarship and scientific communication. 

f) And. Candidacy for university service 

responsibilities. 

g) G. Extending the service upon reaching the 

retirement age. 

h) H.Secondment and Consulting. 

Calendar items 

The evaluation of the academic performance of the faculty 
member includes the following elements: 

a. Teaching performance. 

B. University service. 

C. General behaviors. 

2 . Designing the evaluation forms 

The evaluation forms are designed according to the 
following principles: 

a. Integration with the list of standards and duties of the faculty 
member as well as his promotion. 

B. Simple and inexpensive. 

C. Achieving a high degree of review (the opinion of the Vice-Dean 
and the Dean's approval.( 

X.Transparency and impartiality, allowing room for the evaluator to 
move positively on the evaluation within the reference teams (the 
Vice-Dean and the Dean.( 

E. Taking into consideration that all elements of the evaluation are 
applicable to the faculty members, where the elements that do not 
apply to some departments such as supervision of scientific 
theses and other elements are taken into account, then the 
elements that do not apply and the rate of the applied elements 
are taken. 
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The academic file consists of two parts: 
 •The first part: Its aim is to give an opportunity to a faculty member to monitor his academic 

and teaching activities and his efforts in serving the university and society during the period 

covered by the file. 

 •The second part: Its aim is to evaluate the performance of the faculty member for his duties 

and his commitment to his responsibilities in an objective and honest manner according to 

the controls studied by the head of the specialized  

 

 

 The faculty member prepares pages (1, 2, 3, 4) and signs his responsibility for the 
contents. 

 The head of the scientific section (the department supervisor) prepares pages (5, 6, 7, 
8) and approves page (4). 

 The opinion and documentation of the college's agent (agent) at the top of the page (9). 
 The opinion and approval of the dean of the college (dean of the female students 

section) at the bottom of the page (9). 
 The file is filled out periodically once a year, two months before the end of the school 

year. 
 The file is kept in the dean's office and provides the department with a photo. 
 A faculty member has the right to see the second part of his academic file and sign 

with the knowledge, and not to agree to the contents (notes are attached to a separate 
memo). 

 (√) is placed on the right margin of each page in front of every subject attached to 
documents 

 
 The Faculty member fills out pages (1,2,3 and 4) and sign on page(4). 
 The Chairman fills out pages (5,6,7, and 8) , signs and approves page(4). 
 The concerned Vice-Dean verifies the upper part of page(9). 
 The Dean approves the lower part of page (9). 
 This file should be prepared periodically, once a year, two months before the end of the 

academic year. 
 The file should be kept at the Dean’s office and a copy of it should be given to 

Department. 
 The faculty member has the right to look at his file and sign for knowing the contents 

and not for the approval (He may attach his comments separately). 
 A(√) should be used to the left of each item with attached documents. 

  

 

Preparing Instructions 
 

Setup instructions 
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part One 

Faculty member activity 

 

The period from / 14 H to / / 14 H 

  

ACTIVITIES OF A FACULTY MEMBER 

Period: FROM     /    /       TO     /     /    The name  :  

General Specialization: 

Specialization  :  

The last educational qualification: 

University graduated from: 

Graduation Date  :  

Date of appointment to faculty membership: 

Academic rank: Date obtained/ / : 
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 *The average teaching units for the last four semesters 

Total The second school year 
(University year: 143 AH / 143 AH) 
 

The first school year 
(Academic year: 143 AH / 143 AH) 

 
Second Semester First semester Second Semester First semester 

     
 

  
 *Includes supervision of thesis and graduation projects. 

  
Seminars & Conferences & Workshops 
Conf. Tit. Place Date *With the 

participation of 
With out participation 

     

     

     

     

     

     

     

 
 *Posts: 
1-With research or a working paper 
2- Attending a workshop  
3- Presiding over a scientific session 
4- Attending the conference’s board of directors. 
5 - Organizing member of the conference 
6- For scientific expansion  
7 - Other reasons  
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...........................................................................................................................................................

...........................................................................................................................................................

........................................................................................................ 

 

No    Yes 

 
...........................................................................................................................................................

........................................................................................................................................................... 

 

No    Yes 

 

 

  

search title The title of the 
journal 

Vol Pages the year 

     

     
     

     

     

     

     

     

     

Research papers published and accepted for publication: 

Published and Accepted  
Papers for Publication  

  

Research Projects Participation  

 

Books and Translation Works 

  Did the dept.assign to you any activities?  

  If the answer is Yes. Pls. list theactivities. 

Did the college assign to you any activities?   

 
 If the answer is Yes. Pls. list theactivities.  
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No    Yes  
 

...........................................................................................................................................................

...........................................................................................................................................................

........................................................................................................  

 
  

No    Yes  
 

...........................................................................................................................................................

...........................................................................................................................................................

........................................................................................................  

  

 
  

No    Yes  
 

...........................................................................................................................................................

...........................................................................................................................................................

........................................................................................................  
   

Any assignment in committees of students 
activities? 

  

  If the answer is Yes. Pls. list theactivities. 

Did the University assign to you any activities?   

  If the answer is Yes. Pls. list theactivities. 

Any assignments given to you outside 
the University? 

  

  If the answer is Yes. Pls. list theactivities. 

  

Sign.of Faculty Member 

Sign.of Dean 
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First: evaluation of the academic performance of the faculty member 
A- Educational performance. 
B- University and community service. 
C- Behaviors. 
 
Second: Documenting and approving the academic performance evaluation for the 
faculty member. 
 
 
 
 
 

  
  

The second part 

 

Evaluation of the faculty member 

 

To be filled out by the department head. 

A faculty member signs it for review. 

A faculty member may attach his point of view in a separate letter if 

he so desires. 

The opinion and documentation of the relevant faculty 

representative. 
The opinion and approval of the dean of the college. 
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Evaluating the academic performance of the faculty member (prepared by the 
head of the scientific department) 
(A) educational performance: 

  

Elements of arbitration  *  
Degree of arbitration 

10 
1- Commitment to the teaching burden  
2- Commitment to office hours  
3- Using teaching aids and techniques  
4- Updating the teaching materials he is teaching  
5- Participate in developing curricula and vocabulary for 
courses.  

6- Respecting customs and traditions in teaching.  
7- Participation in arbitration for students.  
-8 Supervising messages and participating in discussing 

them  

9- Compliance with the department’s decisions and 
attending its sessions -   

10 - Participation in academic counseling  
Overall rate (out of 100) 
The calculated rate for scientific promotion is 10% of the total 
 *If the element does not apply, he writes "not applicable", his mark is deleted, 
and the rate of the applied elements is taken. 
 
Notes of the head of department (supervising the department). 
 
Head of Department.... .............................................. 

                 Signature.. ................................................ 
                 Date: / / 14 AH 
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(B) University and Community Service: 

  
  

Elements of arbitration  *  
Degree of evaluation 

10 
1 -Attending the sessions of the Scientific Department 

Council.  

2 -Executing the tasks assigned to it.  

3 -Contributing to the activities of the scientific department.  

4 -Contributing to the activities of the Faculty.  

5-Contributing to the activities of the Faculty.  

6 -Participating in community service programs.  
7 -Full time for achieving the goals of the department, Faculty 

and university.  

8 -Cooperating with others in performing the administrative, 
technical, and scientific duties of the scientific department.  

9 -Commitment to provide treatment services (human 
medicine - teeth(  

10 -Consultations and committees for community institutions  

(Overall rate from100) 

The calculated rate for scientific promotion is 10% of the total 
 *If the element does not apply, he writes "not applicable", his mark is deleted, and the 
rate of the applied elements is taken. 
 
Notes of the head of department (supervising the department). 
 

.................................................................................................... .................................  
.................................................................................................... .................................  

.................................................................................................... .................................  
Head of Department.... .............................................. : 
Signature ........................... :.. .....................  
Date: / / 14 AH 
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(C) Behaviors: 
Arbitration elements 

1-Does it have violations in respecting educational professional values and 
university customs 

-2 Cooperating with his superiors 

-3 Cooperating with his colleagues 

 
Negative connotations must be justified or documented. 

......................................................................................................................................  
......................................................................................................................................  

......................................................................................................................................  
......................................................................................................................................  

 
Head of Department.... .............................................. : 
Signature.. ................................................ : 
 Date: / / 14 AH 

 
 There are attached notes 
 No notes 
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Documenting and approving the academic performance 
evaluation for the faculty member: 

  
The opinion and approval of the dean of the Faculty 

  
  
  

..........................................................................................................................................................  
 

..........................................................................................................................................................  
 

..........................................................................................................................................................  
The rate calculated for scientific promotion is 5% of the tota. 
Degree   ____  

                                                                          5                
..........................................................................................................................................................  

Dean of the Faculty 
                          Signature: 

                      Date: / / 14 AH 
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The University Regulations, which prescribe a faculty 
member’s duties and obligations, describe him/her as a 
well-qualified individual, capable of fulfilling his/her 
responsibilities towards the following : 
 Pursuit, enhancement, development and proper 

application of knowledge. 
 Practice of effective teaching which aims to prepare 

efficient manpower. 
 Undertaking of scientific research in order to make 

valuable contribution in the field of specialization. 
 Preservation of the religious and moral values of the 

society through exemplary conduct. 
 
The academic performance is evaluated in light of the 
following : 
 Full time commitment towards duties and 

obligations. 
 Distinguished execution and scholarly achievement in 

field of specialization. 
 Strict adherence to the laws and rules that govern the 

relationship between the University and its faculty 
members. 

 
The Regulations also detail the duties and 
responsibilities of the faculty member towards the 
following : 
 Teaching 
 Scientific research 
 Duties required by University. 

 
1. Objectives of Academic Evaluation 
By evaluating its faculty members, the University aims 
at : 
i) Reviewing the performance of faculty members 

to ensure conformity with conditions dictated by 
the University regulations. 

ii) Revealing aspects of strength and weakness in 
that performance. 

iii) Enabling  members to improve their academic 
performance. 

iv) Considering distinguished performance as a 
basis for granting faculty members the privileges 
of taking sabbatical leaves, attending 
conferences, seminars, workshops, and training 
programs, or of any other academic incentives. 

v) Linking promotion with the comprehensive 
academic performance. 

vi) Renewing and terminating contracts for 
expatriates on the basis of academic 
performance. 

vii) Establishing the principle of appreciating and  
encouraging exceptional academic performance in the 

University at large. 

 
2. Purpose of Academic Evaluation 
 
The evaluation of academic performance will be 
utilized as a determining factor for the following 
purposes : 
 
i) Academic promotion. 
ii) Honorarium. 
iii) Sabbatical leaves. 
iv) Conferences, seminars, workshops, and 

training programs. 
v) Scholarships. 
vi) Nomination for senior administrative posts. 
vii) Extension of service beyond retirement. 
viii) Secondment and consultations. 
 
3. Components of the Evaluation 
 
The evaluation of the academic performance for 
faculty members includes the following components : 
 
i) Teaching performance. 
ii) Academic duties. 
iii) General conduct. 
 
4. Frequency of Evaluation 
 
The academic evaluation of faculty members should 
be conducted annually, two months before the end of 
the academic year. 
 
5. Design of the Evaluation Forms 
The following factors were taken into consideration 
for the design of the evaluation form : 
 
i) Conformity with the requirements furnished 

by the University’s criteria for the staff 
academic evaluation and promotion. 

ii) Clarity and simplicity. 
iii) Presenting the evaluator with various options 

(five numbered options). 
iv) Assuring a high degree of review by the Vice-

Dean and the Dean of the Faculty. 
v) Reducing the confidentiality restrictions to 

allow the evaluator more objective 
assessment by working with Vice Dean, and 
Dean of Faculty. 

vi) In case that certain criteria do not apply to 
certain member, such as supervising theses where no 
post-graduate programs exists, the non-applicable 
criteria should not be considered and the average of 
the applicable criteria should be considered. 

Evaluation of the Academic Performance  
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instructions  :  

1 -The file is filled out periodically once a year, two months before the end of the 

school year. 

2 -The lecturer or instructor prepares the data mentioned in first, second and third. 

3 -The head of the scientific department prepares the data mentioned in the fourth. 

4 -It clarifies the opinion of the concerned Faculty agent in fifth (a.( 

5 -Clarifies the opinion and approval of the Dean of the Faculty on Fifth (B.( 

6 -The file is kept in the dean's office and the department is provided with a copy. 

7 -The lecturer and instructor have the right to view the data mentioned in the 

fourth of his academic file and sign with the knowledge, and not with approval. 

8 -A mark () is placed on the right margin of each page - in front of every subject 

attached to documents. 

9-This academic file applies to lecturers and teaching assistants full-time for 

academic work who are not affiliated with any academic programs. 

 
First: Personal data  

Name:  
Faculty: Faculty: 

Department: 
Job title:  lecturer       Teaching Assistant 

Specialization in the undergraduate 
stage: 

  
 
 

Specialization in the master's degree:  
Number and date of appointment 
decision for the current rank:  

Actual work currently in its destination:  

Academic file for lecturers and teaching assistants 

√
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Calendar for the academic year 
Second: Courses taught during the academic year 1439/1440 AH 

the classroom Subject Name 
 Her number Number of people 

Teaching units  *  

The lectures the operation Notes 

th
e 

fir
st

 

      
      
      
      

      

T
he

 se
co

nd
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Third: Activities (including student, academic, and administrative 
activities)

 
  
 
 
 
  
 
  
  
Fourth: Academic performance evaluation: 
 

  
  

series number Arbitration elements  
 

From 100 points 

1 Commitment to the teaching burden  
2 Be punctual and stick to office hours  

3 Extracurricular activity  

4 Respecting academic customs and traditions  

5 Abide by the department’s decisions  
6 Ability to take responsibility  

7 Cooperation and dealing with students  

8 Collaborate and engage with colleagues  

Total   
 

the average  :  
(From 100 points) 

 
 

There is no There are  

The following illustration: 

  

 √  

The lecturer or instructor 

 

The name 

  

Approving the assistant head of the 
department 

The name  :  

  



 

Jazan University 

Faculty of Design and Architecture 
 

27 
 

 
 

If the element does not apply, he writes, does not apply, his points are deleted, and the rate 
of the applied elements is taken 

  
  

Head of Department 
  

Name Signature : ....... ....................... Date: / / 144 AH 
 
 

 
 
 
 
 
 
 
 
 
 

   
  
  
  

The signature of the 
lecturer or teaching 

assistant  
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Fifth: Documenting and approving the academic performance evaluation for the lecturer  

 
  
  
  
  
  
  
  
  
 
 
 
 
 
 
 
 
  

(A) The opinion of the relevant faculty representative. 
.......................................................................................................................................  

.......................................................................................................................................  

.......................................................................................................................................  

.......................................................................................................................................  

.......................................................................................................................................  

 
The name of the relevant faculty representative:Signature ............................ :.........  

 
B) The opinion and approval of the dean of the Faculty. 

........................................................................................................................................  

........................................................................................................................................  

........................................................................................................................................  

........................................................................................................................................  

........................................................................................................................................  

........................................................................................................................................  

........................................................................................................................................  

Name of the Dean of the Faculty:         ______________Signature  .................................  
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Peer evaluation form template 

(Follow-up performance inside the classroom) 
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6/4  Follow-up performance inside the classroom: 
The process of monitoring the performance of a faculty member in the classroom by visiting the 

peer reviewer is an effective tool. 

To improve the quality of the educational process. This practice is summarized in the presence of 

the peer peer in attending part of one of the teaching activities of his fellow faculty member in 

order to ensure that the targeted learning outcomes are achieved, as part of the internal audit 

process. The results of this practice are used as one of the guides for quality assurance systems in 

identifying the effectiveness of teaching and learning in the classroom. 

 

The objectives of monitoring performance in the classroom: 

The objectives of monitoring performance in the classroom are as follows: 

 •Collect evidence on the quality of teaching and learning and teaching strategies through 

monitoring performance in the classroom. 

 •Learn about the evaluation methods used and the available learning resources and other 

activities that take place in the classroom. 

• Provide feedback to improve the educational process. 

 

Follow-up policy in the classroom: 

The process of following up the performance of the faculty member is achieved by assigning the 

department board or any of the committees emanating from it to one of its faculty members (the 

peer reviewer) in light of university regulations and rules to follow up on the teaching activities 

of another colleague inside the classroom, and after the end of the teaching activity, the reviewer 

writes report 

About the follow-up process and proposed improvements. 

 
The follow-up process must fulfill the following conditions: 

 It aims to develop, not to pass judgment. 

 All faculty members are subject, without exception, to the follow-up process. 

 Feedback is provided in a friendly, not formal manner. 

 It is flexible and observing the differences between the disciplines. 

 It is confidential with giving feedback to the faculty member. 



 

Jazan University 

Faculty of Design and Architecture 
 

31 
 

 It takes place once a university year. 

 - The department / programs maintains a special file for the follow-up process in the classroom 

containing the name of the course and program, the location and duration of the review process, 

evaluation results and accompanying recommendations. 

 Evaluation is carried out using the performance tracking form inside the classroom. 

 The evaluation process is part of the indicators of the internal quality assurance system. 

 

Mechanisms for monitoring performance in the classroom: 

- The peer reviewer before starting the follow-up process reads any available information 

such as the course description, the program, the student guide and the curriculum file, and 

he must meet with the faculty member for a short period of no more than ten minutes in 

order to prepare and prepare for the follow-up process, which contributes to 

understanding the context of the systematic activity with all its related matters in terms of 

The place and time, its program, and its objectives, in addition to the goals set by the 

faculty member from behind the selection of teaching and learning methods and 

methodologies, assessment methods and learning resources for the course. 

- With regard to the time period for the follow-up visit, it must not be less than a quarter of 

an hour and not exceed one hour. The peer reviewer during the follow-up process is not 

entitled to interfere or participate in the teaching process or carry out any activity inside 

the classroom. 

-  

The process of monitoring performance in the classroom includes evaluating the following.: 

- Clarity of the goals of the methodological activity and its link to the targeted learning 

outcomes. 

- The appropriateness of the methodological activity with the course 

- and program descriptions. 

- The suitability of teaching methods and levels of student participation within the 

classroom. 

- The effectiveness of teaching methods and their suitability for different levels of targeted 

learning outcomes. 

- The effectiveness of teaching strategies in developing practical and acquired skills. 

- Convenience of facilities (equipment and other teaching aids). 

-  
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The peer reviewer can have a brief discussion with the faculty member immediately after the 

follow-up process for a period not exceeding a few minutes, in a special place in order to 

exchange views on the effectiveness of the teaching, and clarify any observations that have 

emerged, as well as it gives the faculty member an opportunity for self-evaluation along with 

taking an idea About the effectiveness of the teaching activity. 

  
  
 

The model for monitoring performance inside the classroom 

basic information 

Program name: Course Name: 

the level: Topic: 

Date: / / 1439 AH Duration of follow-up (minutes) 

Number of students (approximately) The nature of the teaching unit: 

Faculty member name: Peer reviewer name: 

Documentation supporting the follow-up process 

Course Description: Program description: 

Other documents 

Course file: Course Report: 
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 clause Acceptable Needs 
improvement 

Not 
noticed Notes 

Classroom system: 

1  
The faculty member clearly 
states the goals of the 
teaching unit. 

        

2  
The faculty member 
explains the points 
Home / secondary clearly. 

        

3  
The faculty member 
explains terminology, 
concepts, and principles. 

        

4  
The faculty member uses 
educational materials 
(examples, cases, and 
simulations) from "reality". 

        

5  
The structure of the teaching 
unit is clearly defined. 

  

        

The content of the teaching unit: 

6  
The faculty member shows 
enthusiasm at 
Explanation of the topic of 
the lesson. 

        

7  
The faculty member chooses 
educational experiences 
appropriate to the level of 
learning. 

        

8  
The faculty member cites 
the latest developments in 
the field of specialization. 

        

9  
The content of the teaching 
unit is closely related to the 
subject and to the learning 
objectives. 

        

10  
Learning resources are 
appropriate for the 
educational needs of the 
teaching unit. 

        

Teaching methods and materials  

11  
Teaching methods and 
materials are appropriate for 
learning objectives. 

        

12  Ideas go smoothly.         

13  
The faculty member 
interacts with students while 
introducing the teaching 
unit. 
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14  The faculty member uses 
clear strategies to direct 
questions / or to guide and 
advise. 

        

15  The faculty member 
provides materials that are 
well designed to achieve the 
goals of the teaching unit. 

        

16  The faculty employs non-
traditional learning activities 
(such as small group 
discussions and students' 
own activities.( 

        

17  The faculty member uses 
educational aids (such as 
technology, computer, 
video, data viewer.( 

        

Laboratory methods and materials: 
19  The faculty member 

explains how to use the 
necessary equipment and 
techniques while presenting 
the practical teaching unit. 

        

20  The faculty member 
explains the safety 
procedures while 
introducing the practical 
teaching unit. 

        

Faculty member interaction with students: 
21  The faculty member 

responds appropriately to 
students ’questions and 
inquiries. 

        

22  The faculty member 
encourages discussion 
during the presentation of 
the teaching unit and urges 
them to ask questions. 

        

23  The faculty member is 
aware of the individual 
learning needs of the 
student. 

        

24  The faculty member takes 
into account the diversity of 
individual differences 
between students. 

        

25  The faculty member actively 
participates in the teaching 
unit. 

        

Form and general environment: 
26  Students can effectively 

hear and understand a 
faculty member. 
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27  The general environment of 
the classroom is 
characterized by interaction 
and participation. 

        

Other comments on the review process: 
Peer signature.......................................... 
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Course evaluation questionnaire 
 
Course name, drawing, and code ___________ Program name (section) 
_________________ 
 
Semester __________________ year  _____________________  
 
Student feedback is important to improve course quality. 
This questionnaire is confidential. Please do not write your name on it or 
reveal your identity. You will combine your responses with others ’responses 
through a process that doesn’t allow anyone to be identified, and will use the 
feedback to plan improvement. 
Please kindly answer the following questions by filling in the circle that 
represents your full answer. 
Please shade the circle like this 
 
Taking into account that the color of the circle is dark, and not to use phosphorous 
highlighters 
Please use a blue or black pencil or ballpoint pen only, and do not use a red, 
green or yellow pen. 
 
 
 (Strongly agree) means that the statement is always 

correct or almost always, or that the requirement 
has been fulfilled to the fullest extent. 

 (Agree) means that the phrase is often or most of the 
time, or that the requirement has been performed 
almost well. 

  (Somewhat Correct) means that the requirement was 
performed on average 

 (I don't agree) means that the requested was performed 
poorly or not most of the time 

 (Strongly disagree) means that the requested was 
performed very poorly, did not perform at all, or 
was rarely performed. 

I t
ot

al
ly

 a
gr

ee
 

I a
gr

ee
 

So
m

ew
ha

t c
or

re
ct

 
I d

o 
no

t a
gr

ee
 

St
ro

ng
ly

 D
is

ag
re

e 

Beginner course questions 
  
 

1 The outlines (including the information and skills that the 
course was designed to develop) were clear to me. 

  
 

2 The requirements for success in the course (including the 
duties to be assessed upon, and the assessment scores) 
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were clear to me. 

3 
The sources of my help with the course (including office 
hours for the faculty member, and references) were clear 
to me. 

Questions about what happened during the course 

4 
The implementation of the course and the things that I 
was asked to perform were consistent with the basic lines 
of the course. 

5 
The implementation of the course and the things that I 
was asked to perform were consistent with the basic lines 
of the course. 

6 The faculty member who submits this course has full 
knowledge of the course content. 

7 The faculty member was there to help during office 
hours. 

8 The faculty member was enthusiastic about what he was 
teaching. 

9 The faculty member was interested in my progress and 
was appointed to me. 

10 
Everything presented in the course was recent and useful 
(read texts, summaries, references, and the like. 

11 The resources I needed in this course were available 
whenever I needed them. 

12 There was an effective use of technology to support my 
education in this course. 

13 I found encouragement to ask questions and develop my 
own ideas in this course . 

14 In this course, I encouraged to do my best. 

15 

The things that were asked of me in this course 
(classroom activity, laboratories, and so on) helped in 
developing my knowledge and skills that the course aims 
to teach. 

16 The amount of work in this course was proportional to 
the number of credit hours allocated to the course. 

17 
You provided me homework grades and exams in this 
course within a reasonable time. 
 

18 Correcting my duties and tests was fair and appropriate. 

19 It explained to me the link between this course and other 
courses in the program (section) 
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Decision arbitration 

20 What I learned in this course is important and will benefit 
me in the future. 

21 
This course helped me improve my ability to think and 
solve problems instead of just saving information. 
 

22 
This course helped me improve my team working skills. 
 

23 This course helped me improve my ability to 
communicate effectively. 

General Arbitration 
24 I am generally satisfied with the quality of this course. 
Another questions 
25 What did you like most about this course --------------------------------------- ؟

 --------------------------------------------------- 
 ------------------------------------------------------------------------------------------ 
 ------------------------------------------------------------------------------------------ 

26 What did you not like so much about this course ------------------------------ ؟
 ------------------------------------------------------------ 
 ------------------------------------------------------------------------------------------ 
 ------------------------------------------------------------------------------------------ 

27 What suggestions do you have to improve this course ------ ------------------ ؟
 ------------------------------------------------------------------ 
 ------------------------------------------------------------------------------------------ 
 ------------------------------------------------------------------------------------------ 

  
  



   و١ٍخ اٌزظ١ُّ ٚاٌؼّبرح
   خبِؼخ خبساْ

 و١ٍخ اٌزظ١ُّ ٚاٌؼّبرح

 ٚوبٌخ اٌى١ٍخ ٌٍشؤْٚ الأوبد١ّ٠خ 

 

 دنيم 

 َظبو تقييى أعضبء هيئخ انتدزيس 
 ويٍ في حكًهى 

 ثكهيخ انتصًيى وانعًبزح 

  2019انطجعخ الأولي 
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 عكم الصفدت  المحتىيبد : 

 2 االإلضمت /1

ـ  /2  2 أهضاف هظام جلُُم أغظاء هُئت الخضعَ

ـ  /3  2    مىىهاث هظام جلُُم أغظاء هُئت الخضعَ

ـ آلُت  /4  3 جلُُم أغظاء هُئت الخضعَ

ـ. /5  3 طىابؽ هظام جلُُم أغظاء هُئت الخضعَ

 4      الىماطج  /6

ـ )الىمىطج االإىخض ( 6/1  6 همىطج جلُُم أغظاء هُئت الخضعَ

ـ أؾخاط مؿاغض فما فىق  6/2  9 همىطج االإلف الأواصًمي لأغظاء هُئت الخضعَ

ً واالإػُضًً  6/3  24 همىطج االإلف الأواصًمي للمداطغٍ

 28 (الضعاؾُت اللاغت صازل الأصاء مخابػت) الؼملاء جلُُم ؾخماعةئ   همىطج 6/4

 34  ملغع  ٍمى جل اؾدباهت  همىطج 6/5

غ أوشؼت  جلُُمئؾخماعة    همىطج 6/6 س ي صاءالأ  جؼىٍ   الخضعَ
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 المقديخ:/ 1
ـ بيلُت الخصمُم والػماعة ئن أهمُت  في جدؿين مؿخىي  جغجىؼ غلى صوعه الهامجؼبُم هظام جلُُم أغظاء هُئت الخضعَ

غ حىصة مسغحاث اليلُت وجدلُم أهضافها وعؾالتها .  أغظاء هُئت الخضعَـ وأزغه في جؼىٍ

 :أهداف َظبو تقييى أعضبء هيئخ انتدزيس /   2

  غ  االإؿخمغ .الأواصًمي جدضًض مػاًير جلُُم أغظاء هُئت الخضعَـ بما ًدلم الجىصة وجدفيز الخؼىٍ

  ؼ هلاغ اللىة ـ للاؾخفاصة مً هخائج الخلُُم في ئجساط الاحغاءاث اللاػمت لخػؼٍ مخابػت أصاء أغظاء هُئت الخضعَ

 ومػالجت هلاغ الظػف . 

  ؿُت واالإؿاهمت الاًجابُت  في البدث الػلمي وزضمت المجخمؼ ـ باالإهام الخضعَ مخابػت ئلتزام أغظاء هُئت الخضعَ

 . صازل وزاعج اليلُت 

 م ئًجاص آل ت االإخػللت بالتركُاث الػلمُت , الحىافؼ , والخىغٍ  .ُت لضغم اللغاعاث الؤصاعٍ

 . ـ ومؿاغضيهم اصة وؿبت الغطا الىظُفي لضي أغظاء هُئت الخضعَ  ػٍ

 :   يكىَبد َظبو تقييى أعضبء هيئخ انتدزيس / 3
 مداوع عئِؿُت هما ًلي :  الىظام مً زمؿت  يتكون 

 : داء انتدزيسي الأ المحىز الاول : 
غها   ؿها أو ٌشاعن في جؼىٍ ـ زلاٌ الػام للملغعاث الضعاؾُت التي ًلم الػظى بخضعَ ًخظمً جلُُم زؼت الخضعَ

غ ػغق واؾتراجُجُاث الخضعَـ  غ وجدضًث االإلغعاث , وهظلً الاوشؼت التي ًلىم بها لخؼىٍ والاوشؼت التي ًلىم بها لخؼىٍ

 ث والىؾائل الخػلُمُت االإخؼىعة في مجاٌ الخسصص .وػٍاصة فاغلُتها , واؾخسضام الخلىُا

 :داء انىظيفي الأ المحىز انثبَي : 
غ اللؿم الاواصًمي .  ـ باالإشاعهت الفاغلت في جؼىٍ  هظا المحىع ًغهؼ غلى جلُُم مضي ئلتزام غظى هُئت الخضعَ

 :  انجحث انعهًي المحىز انثبنث : 
ـ في مجاٌ الخسصص خُث ًخم جلُُم الاؾهاماث الػلمُت والبدثُت ل وحشمل الأبدار االإيشىعة , ػظى هُئت الخضعَ

 االإإجمغاث المحىمت , وأوعاق الػمل بالاطافت الى حىاهب الخميز الػلمي لػظى هُئت الخضعَـ والجىائؼ  و بغاءاث الازتراع .

 انساثع : خديخ المجتًع :المحىز 
ًخظمً صوع غظى هُئت الخضعَـ وفاغلُخه في زضمت المجخمؼ صازل وزاعج اليلُت والجامػت  غبر اللجان أو االإشاعواث في  

 فػالُاث زضمت المجخمؼ .

 الخبيس : تطىيس انراد : المحىز 
غ الظاث وجىمُت  االإهاعاث لخدؿين الاصاء الاواصًمي والىظُفي . ًغهؼ هظا المحىع غلى جلُُم أوشؼت  جؼىٍ
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 : انتدزيس هيئخ أعضبء تقييى آنيخ / 4
 
انىشٌ  محىز انتقييى  م

 انُسجي
 مخسجبد انتقييى  فترح انتقييى  اداح انتقييى  عُبصس انتقييى  جهخ انتقييى 

جلُُم  1

الاصاء 

س ي   الخضعَ

جلُُم 

الؼالبت 

 للملغع 

 االإلغع الضعاس ي  الؼالباث 20%
اؾدباهت همىطح

 م ملغع جلىٍ
مغة واخضة 

فصل  ول 

 صعاس ي

غ هخائج جلُُم  جلغٍ

 االإلغع )الىترووي ( 

 جلُُم الىظغاء 

 
أغظاء هُئت  5%

ـ مً اللؿم   جضعَ

 )الؼملاء ( 

ـ   همىطج   اؾتراجُجُاث الخضعَ

جلُُم اؾخماعة 

اؾخماعة الؼملاء + 

اعة الصفُت  الؼٍ

غ جلُُم الؼملاء  جلغٍ

اعة الصفُت   والؼٍ

اوشؼت جلُُم 

جؼىٍغ الاصاء 

س ي   الخضعَ

 ميؿم االإلغع  10%

 

خظىع أو جىفُظ اوشؼت 

س ي   جؼىٍغ الاصاء الخضعَ
  همىطج

وشؼت أ جلُُم 

جؼىٍغ الاصاء 

س ي  الخضعَ

مغة واخضة 

فصل  ول 

 صعاس ي

غ جلُُم و  خصغ جلغٍ

أوشؼت جؼىٍغ الاصاء 

س ي للػظى   عئِـ اللؿم الخضعَ

 الالتزام والاهظباغ  - عئِـ اللؿم  %20 الاصاء الىظُفي  2

 اصاء الخيلُفاث  -

 االإشاعهت في اللجان  -

 / االإلف الاواصًمي1

/ اؾخماعة جلُُم 2

غظى هُئت 

 الخضعَـ

الاؾبىع 

الثالث غشغ 

مً الفصل 

 الثاوي

 / االإلف الاواصًمي 1

غ جلُُم الاصاء 2 / جلغٍ

 الىظُفي للػظى 

غ الخلُُم 3 / جلغٍ

الشامل لاغظاء 

ـ  هُئت الخضعَ

 باللؿم 

الإشاعهت في الاوشؼت ا  - عئِـ اللؿم  %20 البدث الػلمي  3

 البدثُت

 اليشغ الػلمي  -

 الخدىُم  -

 جفػُل في اعهتشاالإ - عئِـ اللؿم  %20 زضمت المجخمؼ  4

 مباصعاث زضمت المجخمؼ 

االإشاعهت في جىفُظ   -

 فػالُاث زضمت المجخمؼ 

 خظىع/جىفُظ/مشاعهت   عئِـ اللؿم  %5 جؼىٍغ الظاث  5

الخلُُم الىلي لػظى هُئت  6

ـ   الخضعَ
100%  

الخلُُم الشامل اغخماص  7

ـ  لاغظاء هُئت الخضعَ

للمداوع جلُُم شامل  انكهيخ  حعًيد بالبرهامج /اللؿم 

 الخمؿت

 / االإلف الاواصًمي 1

/ اؾخماعة جلُُم 2

أغظاء هُئت 

ـ   الخضعَ

الاؾبىع 

الخامـ 

غشغ مً 

الفصل 

 الثاوي 

غ الخلُُم  جلغٍ

الشامل لاغظاء 

ـ  هُئت الخضعَ

 باليلُت 
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 ظ َظبو تقييى أعضبء هيئخ انتدزيس: / ضىاث5

وأؾاؽ لىظام جلُُم الأغظاء  (لجامػت حاػان  االإىخض الىمىطج) الخضعَـ هُئت أغظاءٌؿخسضم همىطج جلُُم  -1

 باليلُت .

هظام جلُُم الاغظاء بيلُت صواث أاخض خلُُم الأغظاء لبه  الىماطج االإغفلتواصًمي و همىطج االإلف الا ٌػخبر  -2

  الخصمُم والػماعة .

ػبأ  -3   واخضة مغة صوعٍت بصفتالاواصًمي   االإلفوَ
 
ا  . الثاوي الفصل مً غشغ الثالث الاؾبىع في  ؾىىٍ

ـ  ٌػض -4   في الىاعصة البُاهاث غظى هُئت الخضعَ
 
  أولا

 
   وزاهُا

 
 .  وزالثا

  في الىاعصة البُاهاث الػلمي اللؿم عئِـ ٌػض -5
 
 .  عابػا

  في المخخص اليلُت وهُل عأي ًىضح -6
 
 ( .  أ)  زامؿا

  في اليلُت غمُض واغخماص عأي ًىضح -7
 
 ( . ب) زامؿا

ؼوص الػمُض بمىخب االإلف ًدفظ -8  .  مىه بصىعة اللؿم وٍ

  في الىاعصة البُاهاث غلى الؤػلاع في الحم لػظى هُئت الخضعَـ -9
 
 ولِـ بالػلم والخىكُؼ الأواصًمي ملفه مً عابػا

 . باالإىافلت

 .وزائم له مغفم مىطىع ول أمام - صفدت ول مً الأًمً الهامش غلى(   √)  غلامت جىطؼ -11

 .بجامػت حاػان  اللىاغض الخىفُظًتو وهظام الخػلُم بالجامػاث الؿػىصًت  ًسظؼ هظا الىظام للىائذ  -11
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 انًُبذج
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 هـ   144/        144إستًبزح تقييى الأداء نعضى هيئخ انتدزيس  نهعبو الجبيعي      

 المعمووات الأشاشية 

 

 اتدٍصية:   الاشي رباعيا

  الهمية

  الكصي

  العمىيالمؤِن 

  التخضط

 ودرس لػة    تساضر   وعيد   المصىى الوظيفي

 خارج المىمهة داخن المىمهة عدد شٍوات اتربرة

 

 الكصي الأوه : الأداء الوظيفي وفاعمية التعميي

 الفئة ) ب( : أعضاء الهيئة التعميىية**الفئة )أ (: عضو الهيئة التعميىية المهمف بعىن إداري     *

 

 

 

 

 

اتذد الأقضى  العٍضر ً

 لمدرجة

 الرقي المىثن لمتكويي

 ب** أ*

   5 الكدرة عمى التخطيط وإتخاذ الكرارات. 1

   5 المصارنة الفعالة في قاعة البخث. 2

   10 الالتساً بالموائح والٍظي. 3

   10 الالتساً بأوقات المحاضرات والصاعات المهتبية . 4

   5 تفعين الإرشاد الأناديمي. 5

   10 الالتساً بتوصيف المكرر. 6

   5 إعداد ومف وتكرير المكرر في المواعيد المحددة. 7

   5 الدقة في وتابعة حالات الطالبات. 8

   10 اشتخداً طرم ووشائن تعميىية وتكٍية حديثة خلاه العىمية التعميىية. 9

   5 الالتساً بمعايير اتدودة في وضع الاختبارات. 10

   5 ٌصر وتطبيل قواعد الأوَ والصلاوة والمحافظة عمى ورافل العىمية التعميىية. 11

   70 تزىوع الدرجات
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 الكصي الثاٌي : الأٌصطة البخثية والمٍّية

 الرقي المىثن لمتكويي اتذد الأقضى لمدرجة العٍضر ً

 ب أ

 البخوث أو الهتب المٍصورة والمصارنة في المؤتمرات والٍدوات  1

 والمحاضرات العاوة و ورش العىن والدورات التدريبية.
5 

  

   5 العضوية في جمعيات وِيئات وٍّية. 2

   10 تزىوع الدرجات

 الكصي الثالث : الضفات الصخضية  والعلاقات

 

 الكصي الرابع : الأٌصطة الإدارية والثكافية والاجتىاعية

 

 

 

 

 

 

 

 العٍضر ً
اتذد الأقضى 

 لمدرجة

 لمتكوييالرقي المىثن 

 ب أ

   5 إدارة الازوات وحصَ التضرف. 1

   5 إوهاٌية تحىن وصؤولية أعمى. 2

   5 اتددية في أداء العىن بالمصتوى المطموب والوقت المحدد. 3

   5 التعاون والتعاوُ وع الرؤشاء والسولاء. 4

   5 حصَ التعاون وع الطالبات. 5

   5 حصَ المظّر والصموك العاً. 6

   30 تزىوع الدرجات

اتذد الأقضى  العٍضر ً

 لمدرجة

 الرقي المىثن لمتكويي

 ب أ

   5 المصارنة الفعالة في تداُ الكصي أو الهمية أو اتداوعة. 1

2 
المصارنة في الأٌصطة الثكافية أو الاجتىاعية عمى وصتوى  الكصي 

 والهمية أو اتداوعة أو المجتىع.
5  

 

   10  تزىوع الدرجات
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 التكدير الهمي لمدرجات 

  70 الأداء الوظيفي
   120 - 108 ممتاز  

   107 - 96  جيد جداً   10 الأٌصطة البخثية والمٍّية

  95  - 84  جيد    30 الضفات الصخضية  والعلاقات

    83 - 72 ورض   10 والاجتىاعيةالأٌصطة الإدارية والثكافية 

  71أقن وَ  غير ورض   120 المجىوع الهمي
 

 

 

 
 
 
 
 
 

 ِـ144التاريخ  :      /       /      إشي وعد التكرير  : ...............................وظيفتْ : ................... .....................التوقيع : .............. 

 انتقسيس يلاحظبد وتىصيبد يعد
...................................................................................................................................................................................................... 

...................................................................................................................................................................................................... 

 ِـ144فتْ : ....................... التوقيع : ....................... التاريخ  :     /       /   اشي وعتىد التكرير  : .................................وظي
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 نمىذج المهف الاكبديمي 
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 المملكة العربية السعودية

 وزارة التعليم العالي

 جامعة جازان

 

 

 المهف الأكبديمي
 نعضى هيئخ انتدزيس أستبذ يسبعد فًب فىق 

 
 : Name        الاسى :

 
 : Faculty           انكهيخ :

 

 : .Dept                  : انقسى
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 رم٠ُٛ الأداء الأوبد٠ّٟ لأػضبء ١٘ئخ اٌزذر٠ض فٟ اٌدبِؼخ
 

 

  
 للائدت 

 
 " مػاًير وواحباث غظى هُئت الخضعَـ"ػبلا

ـ بالجامػت.3  فان غظى هُئت الخضعَ
 هى الفغص االإإهل هفاًت وغؼاء لللُام بىاحباجه ومؿإولُاجه هدى:

.
 
 ومخابػت وجؼبلا

 
غا  وجىمُت وجؼىٍ

 
 االإػغفت: خفظا

 : ـ  .الخضعَ
 
 مخميزا

 
ت ئغضاصا  لإغضاص الىىاصع البشغٍ

 
 جأهُلا

. البدث : مؿاهمت في عفؼ االإؿخىي الػلمي في جسصصه ومدُؼه 

 اللُم الضًيُت والخللُت : مدافظت غلى أصالتها وزغائها كضوة

. 
 
 وؾلىوا

 وجغبؽ اللائدت غمىمُت الأصاء غلى أؾاؽ :.4

الخفغؽ اليامل لللُام بماشغة واحباجه ومؿإولُاجه . 

. الػؼاء االإخميز والىمى الػلمي في خلل جسصصه الضكُم 

 الالتزام باجباع الأهظمت واللىائذ واللىاغض والخػلُماث التي جىظم

 غلاكاجه مؼ حامػخه .

 واحباجه ومؿإولُاجه ججاه ول مً  هما جفصّل اللائدت

. الػملُت الخػلُمُت 

. البدث الػلمي 

. الخضمت الجامػُت 

م الأ.5  واصًميأهضاف الخلىٍ
ـ جدلُم  م الأصاء الأواصًمي لػظى هُئت الخضعَ تهضف الجامػت مً جلىٍ

 ما ًلي :

ـ هم هصذ غلُه لائدت مػاًير .أ مخابػت أصاء غظى هُئت الخضعَ

ـ.  وواحباث غظى هُئت الخضعَ

 هشف حىاهب اللىة والظػف في الأصاء..ب

غ أصائه الأواصًمي. ـ مً جؼىٍ  ج. جمىين غظى هُئت الخضعَ

ـ مً الخفغؽ الػلمي ص.  اؾدثماع   الأصاء االإخميز في جمىين غظى هُئت الخضعَ

بُت  واالإشاعهت في االإإجمغاث والىضواث والحللاث الضعاؾُت والضوعاث الخضعٍ

 وؾير طلً ممً الحىافؼ الػلمُت 

 هـ.  عبؽ التركُت الػلمُت بالأصاء الأواصًمي الشامل .

ئنهاء الػلىص مؼ أغظاء هُئت  و.  اؾدثماع مؿخىي الأصاء الأواصًمي في ججضًض أو 

ـ مً ؾير الؿػىصًين.  الخضعَ
 ػ.   جدلُم مبضأ الخميز في أصاء عؾالت الجامػت.

م   أؾغاض الخلىٍ
م الأصاء الأواصًمي هػىصغ مؿاغض  غ ما ًلي:ٌؿخسضم جلىٍ  في جلغٍ

 التركُت الػلمُت. .1

 مىذ الػلاواث الاؾخثىائُت ..أ

 مىذ ئحاػة الخفغؽ الػلمي..ج

بُت ..ص  خظىع االإإجمغاث والحللاث الضعاؾُت والخضعٍ

 هـ.   الابخػار والخصاٌ الػلمي.

 و.   الترشُذ لللُام بمؿإولُاث الخضمت الجامػُت.

 ػ.   جمضًض الخضمت غىض بلىؽ ؾً الخلاغض.

 ة والاؾدشاعاث.الؤغاع .ح

م   غىاصغ الخلىٍ
ـ الػىاصغ  م الأصاء الأواصًمي لػظى هُئت الخضعَ ٌشمل جلىٍ

 : الخالُت

س ي ..أ  الأصاء الخػلُمي الخضعَ

 الخضمت الجامػُت..ب

 ج.  الؿلىهُاث الػامت.

م    صوعٍت أصاء الخلىٍ
ً مً  ـ كبل شهغٍ م الأصاء الأواصًمي لػظى هُئت الخضعَ ًخم جلىٍ

 صعاس ي.نهاًت ول غام 

م  .2  جصمُم هماطج الخلىٍ
م وفم الأؾـ الخالُت :  صممذ هماطج الخلىٍ

ـ  مل مؼ لائدت مػاًير واالخي.أ واحباث غظى هُئت الخضعَ

 وهظلً جغكُخه .

 البؿاػت وغضم الخيلف ..ب

ج.   جدلُم صعحت غالُت مً االإغاحػت )عأي وهُل اليلُت واجماص 

 الػمُض( .

 للملىم في الخدغن  الشفافُت و النزاهت .ر
 
بما ًدُذ مجالا

م طمً فغق مغاحؼ )وهُل وغمُض اليلُت(.  باًجابُت  في الخلىٍ

م مىؼبلت غلى أغظاء  هـ .  مغاغاة أن جىىن حمُؼ غىاصغ الخلىٍ

ـ , خُث عوغُذ الػىاصغ التي لا جىؼبم غلى  هُئت الخضعَ

بػع الأكؿام والإشغاف غلى الغؾائل الػلمُت وغىاصغ 

إزظ مػضٌ أزغي , فخد ظف الػىاصغ التي لا جىؼبم وٍ
 الػىاصغ االإىؼبلت .
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 : االإلف الأواصًمي ًخىىن مً حؼئين 

  ٌ ؿُت  الجؼء الأو ـ لغصض وشاػاجه الأواصًمُت والخضعَ : وهضفه ئغؼاء الفغصت لػظى هُئت الخضعَ

 ومجهىصاجه في زضمت الجامػت والمجخمؼ زلاٌ الفترة التي ٌؿؼيها االإلف .

 : لت  الجؼء الثاوي ـ لىاحباجه والتزامه بمؿإولُاجه بؼغٍ وهضفه اللُام بخلُُم أصاء غظى هُئت الخضعَ

 .خخص ت وفم طىابؽ مضعوؾت مً كبل عئِـ اللؿم الػلمي الممىطىغُت وأمُى

 
 

  

 

 ( ـ الصفداث اث. 4,  3,  2,  1ٌػض غظى هُئت الخضعَ ىكؼ بمؿئىلُخه غً المحخىٍ  ( وٍ

 ػخمض صفدت ) 8,  7,  6,  5اللؿم( الصفداث ) ٌػض عئِـ اللؿم الػلمي )مشغفت  (.4( وَ

( اليلُت المخخص أغلى الصفدت )(.9عأي وجىزُم وهُل )وهُلت 

(أؾفل الصفدت )(.9عأي واغخماص غمُض اليلُت )غمُضة كؿم الؼالباث 

.مً اهتهاء الػام الضعاس ي ً  كبل شهغٍ
 
 ٌػبأ االإلف بصفت صوعٍت مغة واخضة ؾىىٍا

ؼوص اللؿم بصىعة. ًدفظ االإلف بمىخب  الػمُض وٍ

 ـ الحم في الؤػلاع غلى الجؼء الثاوي مً ملفه الأواصًمي والخىكُؼ بالػلم ولِـ باالإىافلت غلى لػظى هُئت الخضعَ

اث .)جغفم االإلاخظاث بمظهغة مؿخللت(.  المحخىٍ

 ( غلى الهامش الأًمً مً ول صفدت أمام ول مىطىع مغفم به وزائم.√)جىطؼ 

 

 

 

 The Faculty member fills out pages (1,2,3 and 4) and sign on page(4). 
 The Chairman fills out pages (5,6,7, and 8) , signs and approves page(4). 

 The concerned Vice-Dean verifies the upper part of page(9). 

 The Dean approves the lower part of page (9). 

 This file should be prepared periodically, once a year, two months before the 
end of the academic year. 

 The file should be kept at the Dean’s office and a copy of it should be given to 
Department. 

 The faculty member has the right to look at his file and sign for knowing the 
contents and not for the approval (He may attach his comments separately). 

 A(√) should be used to the left of each item with attached documents. 
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 الجصء الأول
 نشاط عضو هيئة التدريس

 

 هـ 14هـ إلى    /    /     14الفترة من     /     /    

 

ACTIVITIES OF A FACULTY MEMBER 

Period: FROM     /    /       TO     /     /     

 الاؾم :

 الخسصص الػام :

 الخسصص الضكُم :

 االإإهل الػلمي الأزير :

 الجامػت االإخسغج منها :

ش الخسغج :  جاعٍ

ـ : ش الخػُين في غظىٍت هُئت الخضعَ  جاعٍ

ش الحصىٌ غليها :    /    /  االإغجبت الػلمُت :                                     جاعٍ

. ـ  ٌػبأ مً كبل غظى هُئت الخضعَ

.ػخمض مً عئِـ اللؿم  وَ
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ؿُت  للأعبػت فصىٌ الضعاؾُت الأزيرة*  مخىؾؽ الىخضاث الخضعَ

 الؿىت الضعاؾُت الثاهُت     الؤحمالي   
 هـ(  143هـ   /   143)الػام الجامعي:   

 الؿىت الضعاؾُت الأولى
 هـ(  143هـ   /   143)الػام الجامعى:   

 
الثانيالفصل الدراس ي  الفصل الدراس ي الأول  الفصل الدراس ي الثاني  الفصل الدراس ي الأول  

    
 
 

 

ؼ الخسغج .*   حشمل الؤشغاف غلى الغؾائل الػلمُت ومشاعَ

 
 

 Seminars & Conferences & Workshopsالىضواث واالإإجمغاث والحللاث الضعاؾُت                   

 غىىان االإإجمغ

Conf. Tit. 

 الجهت واالإيان

Place 

ش  الخاعٍ

Date 

 بمشاعهت

* 

 بضون مشاعهت

     

     

     

     

     

     

     

 * االإشاعواث :

 خظىع مجلـ ئصاعة االإإجمغ -4عئاؾت حلؿت غلمُت    -3خظىع وعشت غمل    -2ببدث أو وعكت غمل     -1

 ............................................أؾباب أزغي  – 7للاؾتزاصة الػلمُت      -6غظى مىظم للمإجمغ   – 5

  

Published and Accepted 

Papers for Publication 
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 السنة الصفحات المجلد عنوان الدورية عنوان البحث
     

     

     

     

     

     

     

     

     

 

 

...........................................................................................................................................................

...........................................................................................................................................................

........................................................................................................ 

 

...........................................................................................................................................................

...........................................................................................................................................................

........................................................................................................ 

 

 No            Yes          نعم              لا         

 

...........................................................................................................................................................

...........................................................................................................................................................

........................................................................................................  

 

                                           

   No           Yes     لا  لا    نعم  

 

...........................................................................................................................................................

...........................................................................................................................................................

........................................................................................................  

 أوراق الأبحاث المنشورة والمقبولة للنشر :              

 Research Projects Participation                              المشاركة في مشاريع الأبحاث

 Books and Translation Works الىخب وأغماٌ الترحمت  

 هل أؾىضث ئلًُ أوشؼت صازل اللؿم ؟

 

Did the dept. assign to you any activities? 

 .If the answer is Yes. Pls. list the activities  في حالة الإجابة بنعم أذكرها 

Did the college assign to you any activities? هل أؾىضث ئلًُ أوشؼت باليلُت ؟ 

 

 .If the answer is Yes. Pls. list the activities  في حالة الإجابة بنعم أذكرها 
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 No  Yes     لا  لا    نعم    

 

...........................................................................................................................................................

...........................................................................................................................................................

........................................................................................................  

 

                                           

 No            Yes    لا           نعم           

 

...........................................................................................................................................................

...........................................................................................................................................................

........................................................................................................ 

 

 

                                           

 No  Yes     لا          نعم 

 

...........................................................................................................................................................

...........................................................................................................................................................

........................................................................................................ 

Any assignment in committees of students 

activities? 
 هل أؾىضث ئلًُ أوشؼت في لجان الؼلاب؟

 

 .If the answer is Yes. Pls. list the activities  في حالة الإجابة بنعم أذكرها 

Did the University assign to you any activities?  هل أؾىضث ئلًُ أوشؼت بالجامػت؟ 

 

 .If the answer is Yes. Pls. list the activities  في حالة الإجابة بنعم أذكرها 

Any assignments given to you outside 

the University? 
 هل أؾىضث ئلًُ أوشؼت زاعج الجامػت؟ 

 

 .If the answer is Yes. Pls. list the activities  في حالة الإجابة بنعم أذكرها 

 جىكُؼ

 غظى هُئت الخضعَـ

 جىكُؼ واغخماص

 عئِـ اللؿم 
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 الجصء انثبَي
 

 تقويم عضو هيئة التدريس 
 

 ٌػبأ مً كبل عئِـ اللؿم.

ـ بالاػلاع .  ًىكؼ غلُه غظى هُئت الخضعَ

ـ ئعفاق وحهت هظغه في زؼاب مؿخلل ئن أعاص طلً.  لػظى هُئت الخضعَ

 عأي وجىزُم وهُل اليلُت المخخص.

 عأي واغخماص غمُض اليلُت . 
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م الأصاء الأواصًمي لػظى هُئت الخضعَـ  : جلىٍ
 
 أولا

 الأصاء الخػلُمي . - أ

 زضمت الجامػت والمجخمؼ .  - ب

 الؿلىهُاث. - ج

ـ. م الأصاء الأواصًمي لػظى هُئت الخضعَ  : جىزُم واغخماص جلىٍ
 
 زاهُا
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 (تقىيى الأداء الأكبديمي نعضى هيئخ انتدزيس ) يعدِ زئيس انقسى انعهًي 
 )أ( الأداء انتعهيًي :

 

 

م*  غىاصغ الخلىٍ
م  صعحت الخلىٍ

 ِٓ01 

ؿُت -1   الالتزام بالأغباء الخضعَ

  الالتزام بالؿاغاث االإىخبُت -2

  اؾخسضام وؾائل وجلىُاث الخػلُم -3

ؿها -4   جدضًث االإىاص الخػلُمُت التي ًلىم بخضعَ

  االإشاعهت في وطؼ االإىاهج ومفغصاث االإلغعاث. -5

  اخترام الأغغاف والخلالُض في الخضعَـ. -6

م الضاعؾين. -7   االإشاعهت في جلىٍ

  الؤشغاف غلى الغؾائل واالإشاعهت في مىاكشتها. -8

  الالتزام بلغاعاث اللؿم وخظىع حلؿاجه -9

  االإشاعهت فى الؤعشاص الأواصًمي-11

 (111االإػضٌ الؤحمالي )      مً 

 % مً الؤحمالي11الػلمُت االإػضٌ المحدؿب للتركُت 

إزظ مػضٌ الػىاصغ االإىؼبلت.  * في خالت غضم اهؼباق الػىصغ ًىخب "لا ًىؼبم" وجدظف غلامخه وٍ

 ملاخظاث عئِـ اللؿم الػلمي )االإشغفت غلى اللؿم(.
.......................................................................................................................................................... 

.......................................................................................................................................................... 

.......................................................................................................................................................... 

.......................................................................................................................................................... 

 
 ..................................................رئيس القسم العلمي:                                     

ــــع :                             التــ                                     ـــ  ..................................................ــــوقيــــ

 هـ 41التــــــاريـــــــــــخ :      /     /                                           

 

 



                                                                                            خبِؼخ خبساْ
 و١ٍخ اٌزظ١ُّ ٚاٌؼّبرح 

  
 

21 
 

 )ة( خديخ الجبيعخ والمجتًع :
 

 

م*  غىاصغ الخلىٍ
م  صعحت الخلىٍ

 11مً 

  خظىع حلؿاث مجلـ اللؿم الػلمي. -1

  جىفُظ ما ًيلف به مً مهام. -2

  الؤؾهام في وشاػاث اللؿم الػلمي. -3

  الؤؾهام في وشاػاث اليلُت. -4

  الؤؾهام في وشاػاث الجامػت. -5

  االإشاعهت فُما ًلضم مً بغامج زضمت المجخمؼ. -6

  واليلُت والجامػت .الخفغؽ الىلي الإا ًدلم أهضاف اللؿم  -7

ت والفىُت للفؿم الػلمي. -8 ً في أصاء الىاحباث الػلمُت الؤصاعٍ   الخػاون مؼ الآزغٍ

  أؾىان( –الالتزام بخلضًم الخضماث الػلاحُت )ػب بشغي  -9

  ئؾدشاعاث ولجان الإإؾؿاث المجخمؼ -11

 (11 1االإػضٌ الؤحمالي )      مً

 % مً الؤحمالي11 االإػضٌ المحدؿب للتركُت الػلمُت

إزظ مػضٌ الػىاصغ االإىؼبلت.  * في خالت غضم اهؼباق الػىصغ ًىخب "لا ًىؼبم" وجدظف غلامخه وٍ

 ملاخظاث عئِـ اللؿم الػلمي )االإشغفت غلى اللؿم(.
.......................................................................................................................................................... 

.......................................................................................................................................................... 

.......................................................................................................................................................... 

.......................................................................................................................................................... 
 

 ..................................................رئيس القسم العلمي:                                     

ــــع :                             التــ                                     ـــ  ..................................................ــــوقيــــ

 هـ 41التــــــاريـــــــــــخ :      /     /                                           
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 )ج( انسهىكيبد :
 

 

 ػٕبطز اٌزم٠ُٛ

 

ت والأغغاف الجامػُت   -1  هل له مسالفاث في اخترام اللُم االإهىُت التربىٍ

 مخػاون مؼ عؤؾائه  -2

 مخػاون مؼ ػملائه -3

 

 الؤحاباث طاث الضلالت الؿلبُت لا بض أن جىىن مبرعة أو مىزلت .
 

.......................................................................................................................................................... 

 

.......................................................................................................................................................... 

 

.......................................................................................................................................................... 

 

.......................................................................................................................................................... 

 

 ..................................................رئيس القسم العلمي:                                     

ــــع :   ال                                     ـــ ــــوقيــــ  ..................................................تــ

 هـ 41التــــــاريـــــــــــخ :      /     /                                           

 

 

  

 جىحض ملاخظاث مغفلت 

 لا جىحض ملاخظاث 
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 انتدزيس : تىثيك واعتًبد تقىيى الأداء الأكبديمي نعضى هيئخ
 

 

 

 زأي واعتًبد عًيد انكهيخ

 

 
 

.......................................................................................................................................................... 

 

.......................................................................................................................................................... 

 

.......................................................................................................................................................... 

 % مً الؤحمالي 5االإػضٌ المحدؿب للتركُت الػلمُت 

.......................................................................................................................................................... 

 الضعحت:   ____                                                             

                                                                          5                
.......................................................................................................................................................... 

 

 عَُذ اىنيُت                  

 اىخـــىقــُــــــــــــع:                   

 هـ41اىخـــــــــبسَـــــــخ :      /    /                                                
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The University Regulations, which prescribe a faculty 

member’s duties and obligations, describe him/her as a 

well-qualified individual, capable of fulfilling his/her 

responsibilities towards the following : 

 Pursuit, enhancement, development and proper 

application of knowledge. 

 Practice of effective teaching which aims to prepare 

efficient manpower. 

 Undertaking of scientific research in order to make 

valuable contribution in the field of specialization. 

 Preservation of the religious and moral values of the 

society through exemplary conduct. 

 

The academic performance is evaluated in light of the 

following : 

 Full time commitment towards duties and 

obligations. 

 Distinguished execution and scholarly achievement in 

field of specialization. 

 Strict adherence to the laws and rules that govern the 

relationship between the University and its faculty 

members. 

 

The Regulations also detail the duties and 

responsibilities of the faculty member towards the 

following : 

 Teaching 

 Scientific research 

 Duties required by University. 

 

1. Objectives of Academic Evaluation 

 

By evaluating its faculty members, the University aims 

at : 

i) Reviewing the performance of faculty members 

to ensure conformity with conditions dictated by 

the University regulations. 

ii) Revealing aspects of strength and weakness in 

that performance. 

iii) Enabling  members to improve their academic 

performance. 

iv) Considering distinguished performance as a 

basis for granting faculty members the privileges 

of taking sabbatical leaves, attending 

conferences, seminars, workshops, and training 

programs, or of any other academic incentives. 

v) Linking promotion with the comprehensive 

academic performance. 

vi) Renewing and terminating contracts for 

expatriates on the basis of academic 

performance. 

vii) Establishing the principle of appreciating and  

            encouraging exceptional academic performance 

in the University at large. 

 

 

2. Purpose of Academic Evaluation 

 

The evaluation of academic performance will be 

utilized as a determining factor for the following 

purposes : 

 

i) Academic promotion. 

ii) Honorarium. 

iii) Sabbatical leaves. 

iv) Conferences, seminars, workshops, and 

training programs. 

v) Scholarships. 

vi) Nomination for senior administrative posts. 

vii) Extension of service beyond retirement. 

viii) Secondment and consultations. 

 

 

3. Components of the Evaluation 

 

The evaluation of the academic performance for 

faculty members includes the following components : 

 

i) Teaching performance. 

ii) Academic duties. 

iii) General conduct. 

 

4. Frequency of Evaluation 

 

The academic evaluation of faculty members should 

be conducted annually, two months before the end of 

the academic year. 

 

5. Design of the Evaluation Forms 

 

The following factors were taken into consideration 

for the design of the evaluation form : 

 

i) Conformity with the requirements furnished 

by the University’s criteria for the staff 

academic evaluation and promotion. 

ii) Clarity and simplicity. 

iii) Presenting the evaluator with various options 

(five numbered options). 

iv) Assuring a high degree of review by the Vice-

Dean and the Dean of the College. 

v) Reducing the confidentiality restrictions to 

allow the evaluator more objective 

assessment by working with Vice Dean, and 

Dean of College. 

vi) In case that certain criteria do not apply to 

certain member, such as supervising theses where no 

post-graduate programs exists, the non-applicable 

criteria should not be considered and the average of 

the applicable criteria should be considered. 

 

 

Evaluation of the Academic Performance 
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 حعيَُبث :

 
 اٌذراطٟ.٠ؼجأ اٌٍّف ثظفخ دٚر٠خ ِزح ٚازذح ط٠ٕٛبً لجً شٙز٠ٓ ِٓ إٔٙبء اٌؼبَ  -0

 ٠ؼذ اٌّسبضز أٚاٌّؼ١ذ اٌج١بٔبد اٌٛاردح فٟ أٚلاً ٚثب١ٔبً  ٚثبٌثبً .  -2

 ٠ؼذ رئ١ض اٌمظُ اٌؼٍّٟ اٌج١بٔبد اٌٛاردح فٟ راثؼبً .  -3

 ٠ٛضر رأٞ ٚو١ً اٌى١ٍخ اٌّخزض فٟ خبِظبً ) أ ( .  -4

 ٠ٛضر رأٞ ٚاػزّبد ػ١ّذ اٌى١ٍخ فٟ خبِظبً )ة( .   -5

 ٠سفع اٌٍّف ثّىزت اٌؼ١ّذ ٠ٚشٚد اٌمظُ ثظٛرح ِٕٗ .  -6

ٌٍّسبضز ٚاٌّؼ١ذ اٌسك فٟ الإطلاع ػٍٝ اٌج١بٔبد اٌٛاردح فٟ راثؼبً ِٓ ٍِفٗ الأوبد٠ّٟ ٚاٌزٛل١غ ثبٌؼٍُ ١ٌٚض  -7

 ثبٌّٛافمخ. 

 أِبَ وً ِٛضٛع ِزفك ٌٗ ٚثبئك. -رٛضغ ػلاِخ )  (  ػٍٝ اٌٙبِش الأ٠ّٓ ِٓ وً طفسخ  -8

لأوبد٠ّٟ ػٍٝ اٌّسبضز٠ٓ ٚاٌّؼ١ذ٠ٓ اٌّزفزغ١ٓ ٌٍؼًّ الأوبد٠ّٟ، ٚغ١ز اٌّزرجط١ٓ ثأٞ ثزاِح ٠طجك ٘ذا اٌٍّف ا -9

 . دراط١خ

 

 أولاً : اىبُبّبث اىشخصُت : 

 

   الاطــــــــــــــــــــــــــــــــــــــــــــــــــــُ :

 اٌىـــــــــ١ٍـــــــــــــــــــــــــــــــــــــــــــخ :
  

 اٌمظــــُ :

 ِؼ١ذ  ِسبضز ِظــــــّــــــــٝ اٌــــٛظ١ـــفـــــــــــــــــــخ :

 اٌزخـــظض فٟ ِززــــــٍخ اٌجىـــبٌٛر٠ٛص :

    

    

 

   اٌزخـــظض فــٟ ِززــــــٍخ اٌّبخظز١ـــــز :

   رلُ ٚربر٠خ لزار اٌزؼ١١ٓ ػٍٝ اٌّزرجخ اٌسب١ٌخ:

   زـــــبىُبً وخـــهخـــــــــــه: اىعَـــــو اىفعيـــٍ

 

 

 

 

 

 

 

 

 

 والمعيديه الملف الأكاديمي للمحاضريه
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 حقىٌَ عِ اىعبً الأمبدٍََ  

 هـ 4111/  4149ثبُّب : اىَقشساث اىخٍ حٌ حذسَسهب خلاه اىعبً اىذساسٍ 

 

 اٌفظً
 اطُ اٌّبدح

 

 رلّٙب

 

ػذد 

 اٌشؼت

 

 اٌٛزذاد اٌزذر٠ظ١خ *

 اٌّسبضزاد

 ِلازظبد  اٌؼ١ٍّخ إٌظز٠خ

ي 
ٚ
لأ
ا

 

            

                     

           

      
      

 ٟ
بٔ

ٌث
ا

 

          
          
           
      
      

       
 

 

ثبٌثبً : الأٔشطخ ) ٚرشًّ الأٔشطخ اٌطلاث١خ ، الأوبد١ّ٠خ ، الإدار٠خ ( 

  
 

 

 

 

 

 

 

توجد حسب    لا توجد                                                                      

 التوضيح التالي :

                                                         

  

 المحاضر أو المعيد

 

 الاسم :  

 

 التوقيع :

 

 اعتماد مساعدة رئيس القسم

 

 الاسم :  

 

 التوقيع :

 



                                                                                            خبِؼخ خبساْ
 و١ٍخ اٌزظ١ُّ ٚاٌؼّبرح 

  
 

26 
 

 

 

 راثؼبً : رم٠ُٛ الأداء الأوبد٠ّٟ : 

 

 

 فٟ زبٌخ ػذَ أطجبق اٌؼٕظز ٠ىزت  لا ٠ٕطجك ٚرسذف ٔمبطٗ ٠ٚؤخذ ِؼذي اٌؼٕبطز إٌّطجمخ . 

 

 

 رئ١ض اٌمظُ اٌؼٍّٟ                      

 

 

 

 ٘ـ 044الاطُ: .......................................اٌزٛل١غ : ..............................      اٌزبر٠خ:      /      /        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 ٔمطخ  011ِٓ   ػٕبطز اٌزم٠ُٛ* رلُ اٌّظٍظً  

   الاٌزشاَ ثبلأػجبء اٌزذر٠ظ١خ 0

   اٌّٛاظجخ ٚالاٌزشاَ ثبٌظبػبد اٌّىزج١خ 2

    إٌشبط اٌلاطفٟ 3

   ازززاَ الأػزاف ٚاٌّمب١ٌذ الأوبد١ّ٠خ 4

    الاٌزشاَ ثمزاراد اٌمظُ 5

    ػٍٝ رسًّ اٌّظئ١ٌٛخاٌمذرح  6

    اٌزؼبْٚ ٚاٌزؼبًِ ِغ اٌطٍجخ 7

   اٌزؼبْٚ ٚاٌزؼبًِ ِغ اٌشِلاء 8

     اٌّدّٛع : 
 

 اٌّؼذي : 

 ٔمطخ( 011)ِٓ 

  
 

 

 توقيع المحاضر أو المعيد 
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 خبِظبً : رٛث١ك ٚاػزّبد رم٠ُٛ الأداء الأوبد٠ّٟ ٌٍّسبضز ٚاٌّؼ١ذ : 

 

 

 
 
 
 
 
 
 
 
 
 

 رأٞ ٚو١ً اٌى١ٍخ اٌّخزض . ( أ)

 

....................................................................................................................................... 

....................................................................................................................................... 

....................................................................................................................................... 

....................................................................................................................................... 

....................................................................................................................................... 

 اطُ ٚو١ً اٌى١ٍخ اٌّخزض :                                                   اٌزٛل١غ: .....................................

 

 )ة(  رأٞ ٚاػزّبد ػ١ّذ اٌى١ٍخ.

 

........................................................................................................................................ 

........................................................................................................................................ 

........................................................................................................................................ 

........................................................................................................................................ 

........................................................................................................................................ 

........................................................................................................................................ 

........................................................................................................................................ 

 .......................................اطُ ػ١ّذ اٌى١ٍخ:                                  اٌزٛل١غ : 
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 نمىذج استًبزح تقييى انصيلاء 
 (اندزاسيخ انقبعخ داخم الأداء يتبثعخ)
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 :اندزاسيخ انقبعخ داخم الأداء يتبثعخ 6/4

 فاعلة أداة النظٌر المراجع زٌارة خلال من الدراسٌة الماعة داخل التدرٌس هٌئة عضو أداء متابعة عملٌة تعدُ
 إحدى من جزء بحضور النظٌر الزمٌل لٌام فً الممارسة هذه وتتلخص .التعلٌمٌة العملٌة جودة لتحسٌن
 وذلن المستهدفة، التعلم مخرجات تحمك من التأكد بهدف التدرٌس هٌئة عضو لزمٌله التدرٌسٌة الأنشطة
 ضمان أنظمة إلٌها تستند التً الأدلة كأحد الممارسة هذه نتائج وتستخدم .الداخلٌة المراجعة عملٌة من كجزء
 .الدراسٌة الماعات داخل والتعلم التعلٌم فاعلٌة مدى على التعرف فً الجودة

 

 :اندزاسيخ انقبعخ داخم الأداء يتبثعخ أهداف

 :ٌلً فٌما الدراسٌة الماعة داخل الأداء متابعة أهداف تتلخص
 الماعة داخل الأداء متابعة خلال من التدرٌس واستراتٌجٌات والتعلم التعلٌم جودة على الأدلة جمع 

 .الدراسٌة
 تتم التً النشاطات من وغٌرها المتوفرة التعلم ومصادر المستخدمة التموٌم أسالٌب على التعرف 

 .الدرس لاعة داخل
 التعلٌمٌة العملٌة لتحسٌن راجعة تغذٌة تمدٌم. 

 

 :اندزاسيخ انقبعخ داخم الأداء يتبثعخ سيبسخ

 عنه المنبثمة اللجان من أي او المسم مجلس تكلٌف طرٌك عن التدرٌس هٌئة عضو أداء متابعة عملٌة تتحمك
 إحدى لمتابعة الجامعٌة والمواعد اللوائح ضوء فً وذلن)النظٌر المراجع ( التدرٌس هٌئة من أعضائه لأحد

 تمرٌر بكتابة المراجع ٌموم التدرٌسً النشاط انمضاء وبعد الدرس، لاعة داخل آخر لزمٌل التدرٌسٌة الأنشطة
 .اجراءها الممترح والتحسٌنات الأداء متابعة عملٌة حول

 

 :انتبنيخ انشسوط تحقك أٌ فيجت المتبثعخ عًهيخ

 .الاحكام اصدار إلى ولٌس التطوٌر إلى تهدف - 
 .المتابعة لعملٌة استثناء دون التدرٌس هٌئة أعضاء جمٌع ٌخضع - 
 .رسمٌة ولٌست ودٌة بصورة الراجعة التغذٌة تمدم - 
 .التخصصات بٌن الفروق ومراعاة بالمرونة تتسم - 
 .التدرٌس هٌئة لعضو راجعة تغذٌة إعطاء مع بالسرٌة تتسم - 
 .جامعً عام كل واحدة مرة تجرى - 
 الممرر اسم على ٌحتوي الدراسٌة الماعة داخل الأداء متابعة لعملٌة خاص بملف البرامج / المسم ٌحتفظ - 

 .المصاحبة والتوصٌات التمٌٌم ونتائج المراجعة لعملٌة الزمنٌة والمدة ومكان     والبرنامج
 .الدراسٌة الماعة داخل الأداء متابعة نموذج باستخدام التمٌٌم ٌتم - 
 .الداخلً الجودة ضمان نظام مؤشرات من جزء التمٌٌم عملٌة تعد - 

 :اندزاسيخ انقبعخ داخم الأداء يتبثعخ آنيبد

 الممرر توصٌف مثل متوافرة معلومات اٌة بمراءة المتابعة عملٌة فً البدء لبل النظٌر المراجع ٌموم
 عن تزٌد لا لصٌرة لمدة التدرٌس هٌئة بعضو ٌلتمً ان وعلٌه الممرر، وملف الطالب ودلٌل والبرنامج

 متعلماته بكل المنهجً النشاط سٌاق فهم فً تساهم والتً المتابعة لعملٌة والإعداد التهٌئة بهدف دلائك عشرة
 التدرٌس هٌئة عضو وضعها التً الاهداف جانب إلى واهدافه، له التابع والبرنامج والزمان المكان حٌث من
 .للممرر التعلم ومصادر التمٌٌم وأسالٌب والتعلم التعلٌم ومنهجٌات طرق اختٌار وراء من

 ٌحك ولا الساعة على تزٌد لا وان ساعة الربع عن تمل لا ان فٌجب المتابعة لزٌارة الزمنٌة للمدة وبالنسبة
 الماعة داخل نشاط بأي المٌام او التدرٌس عملٌة فً المشاركة او التدخل المتابعة عملٌة أثناء النظٌر للمراجع
 .التدرٌسٌة
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 :٠ٍٟ ِب رم١١ُ اٌذراط١خ اٌمبػخ داخً الأداء ِزبثؼخ ػ١ٍّخ رشًّ

 .المستهدفة التعلم بمخرجات وارتباطه المنهجً النشاط اهداف وضوح - 
 .والبرنامج الممرر توصٌف مع المنهجً النشاط ملائمة - 
 .الدراسٌة الماعة داخل الطلاب مشاركة ومستوٌات التدرٌس طرق ملائمة - 
 .المستهدفة التعلم مخرجات من المختلفة للمستوٌات وملائمتها التدرٌس طرق فاعلٌة - 
 .والمكتسبة العملٌة المهارات تطوٌر فً التدرٌس استراتٌجٌات فاعلٌة - 
 .)الأخرى التعلٌمٌة والوسائل التجهٌزات( المرافك ملائمة - 
 

 لا ولمدة مباشرة المتابعة عملٌة بعد التدرٌس هٌئة عضو مع  ممتضب  نماش اجراء النظٌر للمراجع ٌمكن
 ملاحظات أي وتوضٌح التدرٌس، فاعلٌة حول الآراء تبادل بهدف خاص مكان فً وذلن دلائك بضعة تتعدى

 فعالٌة حول فكرة أخذ جانب إلى الذاتً للتمٌٌم فرصة التدرٌس هٌئة عضو تمنح إنها عن فضلا ظهرت، لد
 .التدرٌسً النشاط
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 اندزاسيخ انقبعخ داخم الأداء يتبثعخ نمىذج

 

 الأطبط١خ اٌّؼٍِٛبد

 :اٌّمزر اطُ :اٌجزٔبِح اطُ

 :اٌّٛضٛع :اٌّظزٜٛ

 :)دل١مخ( اٌّزبثؼخ ِذح ه0439/         /         :اٌزبر٠خ

 :اٌزذر٠ظ١خ اٌٛزذح طج١ؼخ :)رمز٠ج١ب( اٌطلاة ػذد

 :إٌظ١ز خغااٌّز اطُ :اٌزذر٠ض ١٘ئخ ػضٛ اطُ

 اٌّزبثؼخ ٌؼ١ٍّخ اٌذاػّخ اٌٛثبئك

 اٌجزٔبِح: رٛط١ف اٌّمزر: رٛط١ف

 :أخزٜ ٚثبئك

 اٌّمزر: رمز٠ز اٌّمزر: ٍِف
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 ِزضٟ اٌجٕذ َ

 ٠سزبج

إٌٝ 

 رسظ١ٓ

رزُ  ٌُ

 ِلازظزٗ
 ِلازظبد

 :اٌذرص لبػخ ٔظبَ

4 
 أ٘ذاف اٌزذر٠ض ١٘ئخ ػضٛ ٠ذوز

 .ثٛضٛذ اٌزذر٠ظ١خاٌٛزذح 

    

2 
 إٌمبط اٌزذر٠ض ١٘ئخ ػضٛ ٠شزذ

 .ثٛضٛذ اٌثب٠ٛٔخ / اٌزئ١ظ١خ

    

4 
 اٌزذر٠ض ١٘ئخ ػضٛ ٠ٛضر

 .ٚاٌّجبدئ اٌّظطٍسبد ٚاٌّفب١ُ٘

    

1 
اٌّٛاد  اٌزذر٠ض ١٘ئخ ػضٛ ٠ظزخذَ

 )اٌسبلاد، ٚاٌّسبوبح الأِثٍخ،( اٌزؼ١ّ١ٍخ

 ."اٌٛالغ" ِٓ

    

5 
 .ثٛضٛذ اٌزذر٠ظ١خ اٌٛزذح ١٘ىً ٠سذد

 

    

 :اٌزذر٠ظ١خ اٌٛزذح ِسزٜٛ

6 
 فٟ اٌسّبص اٌزذر٠ض ١٘ئخ ػضٛ ٠ظٙز

 .اٌذرص ِٛضٛع شزذ

    

7 
خجزاد  اٌزذر٠ض ١٘ئخ ػضٛ ٠خزبر

 .اٌزؼٍُ ٌّظزٜٛ ِٕبطجخ رؼ١ّ١ٍخ

    

8 
ثأزذس  اٌزذر٠ض ١٘ئخ ػضٛ ٠ظزشٙذ

 .اٌزخظض ِدبي فٟ اٌزطٛراد

    

9 
اررجبط  اٌزذر٠ظ١خ اٌٛزذح ِسزٜٛ ٠زرجظ

 .اٌزؼٍُ ٚثأ٘ذاف ثبٌّٛضٛع ٚث١مب

    

41 
ٌلازز١بخبد  ِٕبطجخ اٌزؼٍُ ِظبدر

 .اٌزذر٠ظ١خ ٌٍٛزذح اٌزؼ١ّ١ٍخ

    

 :اٌزذر٠ظ١خ ٚاٌّٛاد اٌطزق

44 
ِغ  اٌزذر٠ظ١خ ٚاٌّٛاد اٌطزق رزٕبطت

 .اٌزؼٍُ أ٘ذاف

    

     .ثظلاطخ الأفىبر ث١ٓ اٌزٕمً ٠زُ 42

44 
اٌطلاة  ِغ اٌزذر٠ض ١٘ئخ ػضٛ ٠زفبػً

 .اٌزذر٠ظ١خ اٌٛزذح رمذ٠ُ أثٕبء

    

اٌزذر٠ض  ١٘ئخ ػضٛ ٠ظزخذَ 41

الأطئٍخ  ٌزٛخ١ٗ ٚاضسخ اطززار١د١بد

 .ٌٍزٛخ١ٗ ٚالإرشبد أٚ/ٚ

    

طّّذ  ِٛاد اٌزذر٠ض ١٘ئخ ػضٛ ٠ٛفز 45

 .اٌزذر٠ظ١خ اٌٛزذح أ٘ذاف خ١ذا ٌزسم١ك

    

رؼٍُ  أٔشطخ اٌزذر٠ض ١٘ئخ ػضٛ ٠ٛظف 46

اٌّدّٛػبد  ِٕبلشبد ِثً( رم١ٍذ٠خ  غ١ز

 ثٙب ٠مَٛ اٌزٟ ٚالأٔشطخ اٌظغ١زح

 .)اٌطلاة ثأٔفظُٙ

    

ِؼ١ٕبد  اٌزذر٠ض ١٘ئخ ػضٛ ٠ظزخذَ 47

ٚاٌىّج١ٛرز،  اٌزىٌٕٛٛخ١ب، ِثً( رؼ١ّ١ٍخ

 .)ث١بٔبد ػبرع ٚاٌف١ذ٠ٛ،

    

 :ٌٍّؼًّ اٌزذر٠ظ١خ ٚاٌّٛاد اٌطزق

و١ف١خ  اٌزذر٠ض ١٘ئخ ػضٛ ٠ٛضر 49

 اٌلاسِخ ٚاٌزم١ٕبد اٌّؼذاد اطزخذاَ
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 .اٌؼ١ٍّخ اٌزذر٠ظ١خ اٌٛزذح أثٕبء رمذ٠ُ

اخزاءاد  اٌزذر٠ض ١٘ئخ ػضٛ ٠ٛضر 21

اٌزذر٠ظ١خ  اٌٛزذح رمذ٠ُ أثٕبء اٌظلاِخ

 .اٌؼ١ٍّخ

    

 :اٌطلاة ِغ اٌزذر٠ض ١٘ئخ ػضٛ رفبػً

 ثشىً اٌزذر٠ض ١٘ئخ ػضٛ ٠د١ت 24

 ٚاطزفظبراد أطئٍخ ِٕبطت ػٍٝ

 .اٌطلاة

    

إٌّبلشخ  اٌزذر٠ض ١٘ئخ ػضٛ ٠شدغ 22

٠سثُٙ ٚ اٌزذر٠ظ١خ اٌٛزذح رمذ٠ُ أثٕبء

 .الأطئٍخ طزذ ػٍٝ

    

ٚػ١ب  اٌزذر٠ض ١٘ئخ ػضٛ ٠ظٙز 24

 .ٌٍطبٌت اٌفزد٠خ اٌزؼٍُ ثبزز١بخبد

    

الاػزجبر  فٟ اٌزذر٠ض ١٘ئخ ػضٛ ٠أخذ 21

 .اٌطلاة ث١ٓ اٌفزد٠خ اٌفزٚق رٕٛع

    

اٌطلاة  اٌزذر٠ض ١٘ئخ ػضٛ ٠شبرن 25

 .اٌزذر٠ظ١خ اٌٛزذح فٟ ثفبػ١ٍخ

    

 اٌؼبِخ ٚاٌج١ئخ اٌشىً

١٘ئخ  ػضٛ ٚفُٙ طّبع ٌٍطلاة ٠ّىٓ 26

 .ثفبػ١ٍخ اٌزذر٠ض

    

 اٌذرص ٌمبػخ اٌؼبِخ اٌج١ئخ رزظُ 27

 .ثبٌزفبػً ٚاٌّشبروخ

    

 :اٌّزاخؼخ ػ١ٍّخ ػٓ أخزٜ رؼ١ٍمبد

 ..........................................       إٌظ١ز اٌّزاخغ رٛل١غ
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 استجبَخ تقىيى المقسز

 

   _________________اطُ اٌجزٔبِح )اٌمظُ(___________   اطُ اٌّمزر ٚرِٗ ٚرِشٖ  

 

      _____________________اٌظٕخ__________________     اٌفظً اٌذراطٟ    

 رؼزجز اٌزغذ٠خ اٌزاخؼخ ِٓ اٌطلاة ِّٙخ ٌزسظ١ٓ خٛدح اٌّمزراد.  

ٚ٘ذذذٖ الاطذذزجبٔخ طذذز٠خ. فٕزخذذٛ ػذذذَ وزبثذذخ اطذذّه ػ١ٍٙذذب أٚ اٌىشذذف ػذذٓ ٠ٛ٘زذذه.  ٚطذذزدّغ اطذذزدبثزه ِذذغ 

ٌٍزخط١ظ  اطزدبثبد ا٢خز٠ٓ ِٓ خلاي ػ١ٍّخ لا رظّر ثبٌزؼزف ػٍٝ أٞ شخض،  ٚطزظزخذَ خلاطخ ا٢راء

 ٌٍزسظ١ٓ.

 ضً ثبلإخبثخ ػٓ الأطئٍخ اٌزب١ٌخ ثزؼجئخ اٌذائزح اٌزٟ رّثً إخبثزه ثشىً وبًِ. ٔزخٛ اٌزف

 •                                 ×                 √   ٠زخٝ رظ١ًٍ اٌذائزح ٘ىذا                                                   ١ٌٚض ٘ىذا       

 ِغ ِزاػبح أْ ٠ىْٛ ٌْٛ اٌذائزح غبِمب ، ٚػذَ اطزخذاَ أللاَ اٌزظ١ًٍ اٌفٛطف٠ٛخً       

، ٚػذذَ اطذزخذاَ لٍذُ أزّذز أٚ أخضذز أٚ  لٍُ رطبص أٚ لٍُ زجز خبف أسرق أٚ أطٛد فمظاٌّزخٛ اطزخذاَ 

 أطفز

 ٌّطٍٛة )أٚافك ثشذح ( رؼٕٟ أْ اٌؼجبرح طس١سخ دائّبً أٚ فٟ وً الأز١بْ رمز٠جبً، أٚ أْ ا

 رّذ رأد٠زٗ ػٍٝ أوًّ ٚخٗ.

  أٚافك( رؼٕٟ أْ اٌؼجبرح غبٌجبً أٚ فٟ أغٍت اٌس١بْ، أٚ أْ اٌّطٍٛة رّذ رأد٠زٗ ثشىً خ١ذ(

 رمز٠جبً.

 طس١ر ٌسذ ِب ( رؼٕٟ أْ اٌّطٍٛة رّذ رأد٠زٗ ثشىً ِزٛطظ( 

 ْلا أٚافك( رؼٕٟ أْ اٌّطٍٛة رّذ رأد٠زٗ ثشىً ضؼ١ف أٚ ٌُ ٠ؤد فٟ ِؼظُ الأز١ب( 

  أٚافك ثشذح( رؼٕٟ أْ اٌّطٍٛة رّذ رأد٠زٗ ثشىً طٟء خذا، أٚ ٌُ ٠ؤد أطلاً،  أٚ ٔبدراً )لا

 ِب رّذ رأد٠زٗ.
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 أطئٍخ خبطخ ثـجذا٠خ اٌّمزر
 

 

4 
مبّج اىخطىط الأسبسُت )بَب فٍ رىل اىَعيىٍبث واىَهبساث اىخٍ صٌَ 

 ىخطىَشهب( واضست ببىْسبت ىٍ.اىَقشس 

 

 

 
2 

مبّج ٍخطيببث اىْدبذ فٍ اىَقشس )بَب فٍ رىل اىىاخببث اىخٍ َخٌ اىخقٌُُ بْبء 

 عيُهب، وٍسنبث اىخقٌُُ( واضست ببىْسبت ىٍ.

4 
مبّج ٍصبدس ٍسبعذحٍ فٍ اىَقشس )بَب فٍ رىل اىسبعبث اىَنخبُت ىعضى 

 ىٍ. هُئت اىخذسَس، واىَشاخع( واضست ببىْسبت

 أطئٍخ خبطخ ثّب زذس خلاي اٌّمزر

1 
مبُ حْفُز اىَقشس والأشُبء اىخٍ طيب ٍٍْ أداؤهب ٍخسقت ٍع اىخطىط 

 الأسبسُت ىيَقشس.

 

5 

مبُ عضى هُئت اىخذسَس ٍيخزٍبً بإعطبء اىَقشس بشنو مبٍو )ٍثو: بذأ 

اىَسبضشاث فٍ اىىقج اىَسذد، حىاخذ عضى هُئت اىخذسَس بشنو دائٌ، 

 الإعذاد اىدُذ ىيَىاد اىَسبعذة فٍ اىخذسَس، وهنزا(. 

6 
ىذي عضى هُئت اىخذسَس اىزٌ َقىً بخقذٌَ هزا اىَقشس إىَبً مبٍو بَسخىي 

 اىَقشس.

 مبُ عضى هُئت اىخذسَس ٍىخىداً ىيَسبعذة خلاه اىسبعبث اىَنخبُت . 7

 مبُ عضى هُئت اىخذسَس ٍخسَسبً ىَب َقىً بخذسَسه . 8

 مبُ عضى هُئت اىخذسَس ٍهخَبً بَذي حقذٍٍ ومبُ ٍعُْب ً ىٍ. 9
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41 
مبُ مو ٍب َقذً فٍ اىَقشس زذَثب وٍفُذاً، )اىْصىص اىَقشوءة، اىخيخُصبث، 

 اىَشاخع، وٍب شببههب(.

 مبّج اىَصبدس اىخٍ ازخدخهب فٍ هزا اىَقشس ٍخىافشة ميَب مْج أزخبج إىُهب. 44

 مبُ هْبك اسخخذاً فعبه ىيخقُْت ىذعٌ حعيٍَُ فٍ هزا اىَقشس. 42

 وخذث حشدُعبً لإىقبء الأسئيت وحطىَش أفنبسٌ اىخبصت فٍ هزا اىَقشس.  44

 اىَقشس عيً حقذٌَ أفضو ٍب عْذٌ .شدعج فٍ هزا   41

45 
سبعذث الأشُبء اىخٍ طيبج ٍٍْ فٍ هزا اىَقشس )اىْشطت اىصفُت، اىَعبٍو، 

 وهنزا( فٍ حطىَش ٍعشفخٍ وٍهبساحٍ اىخٍ َهذف اىَقشس ىخعيَُهب.

46 
مبّج مَُت اىعَو فٍ هزا اىَقشس ٍخْبسبت ٍع عذد اىسبعبث اىَعخَذة 

 اىَخصصت ىيَقشس.  

 قذٍج ىٍ دسخبث اىىاخببث والاخخببساث فٍ هزا اىَقشس خلاه وقج ٍعقىه. 47

 مبُ حصسُر واخببحٍ واخخببساحٍ عبدلاً وٍْبسببً. 48

 وضسج ىٍ اىصيت بُِ هزا اىَقشس واىَقشساث الأخشي ببىبشّبٍح )اىقسٌ(. 49

 رم٠ُٛ اٌّمزر

 ٍب حعيَخه فٍ هزا اىَقشس ٍهٌ وسُفُذٍّ ٍسخقبلاً. 21
 

24 
سبعذٍّ هزا اىَقشس عيً حسسُِ قذسحٍ عيً اىخفنُش وزو اىَشنلاث بذلاً 

 ٍِ زفظ اىَعيىٍبث فقظ.

 سبعذٍّ هزا اىَقشس عيً حسسُِ ٍهبساحٍ فٍ اىعَو عيً شنو فشَق. 22

 .سبعذٍّ هزا اىَقشس عيً حسسُِ قذسحٍ عيً الاحصبه بفبعيُت 24

 اٌزم٠ُٛ اٌؼبَ

 عبً عِ ٍسخىي خىدة هزا اىَقشس.أشعش ببىشضب بشنو  21

 

 أطئٍخ ِفزٛزخ

 ِب اٌذٞ أػدجه ثشىً وج١ز فٟ ٘ذا اٌّمزر؟ 25

------------------------------------------------------------------------------------------ 

------------------------------------------------------------------------------------------ 

------------------------------------------------------------------------------------------ 

 ِب اٌذٞ ٌُ ٠ؼدجه ثشىً وج١ز فٟ ٘ذا اٌّمزر ؟ 26

------------------------------------------------------------------------------------------ 

------------------------------------------------------------------------------------------ 

------------------------------------------------------------------------------------------ 

 ِب الالززازبد اٌزٟ ٌذ٠ه ٌزسظ١ٓ  ٘ذا اٌّمزر ؟ 27
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