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1 Procedure Title: 
Final Notification of Course Results and Continuous Improvement 

رمتسملا يعجرلا نيسحتلاو الاخطار النهائي بنتيجة مقرر    

2 Scope: 

Final Notofication of Course Results and Continuous Improvement is a final 

course results and analysis for all CAIT courses and their mapping with their 

academic programs. 

 

3 Purpose: 

Final Notification of Course Results provides a collection of the statistical data 

related to the course with description of weakness and proposed feedback 

actions. 

 

4 Responsibilities: 

1. Vice Dean of Academic Affairs 

2. Head of Departments (HoDs) 

3. Course Coordinator 

5 Definitions: Course Coordinator The head teacher of the specified course 
 

6 Date of Next Review: 3
rd

 Quarter, 2020 

7 Work Instruction Activities: 

7.1 Collection of Results 

7.1.1 

The course coordinator responsible for the course fills 

in the final notification of course results continuous 

improvement form, presenting the form to the HoD 

for approval 

 

Course 

Coordinator 
JU39-05-01-03/01 

7.1.2 

The HoD will ratify the results after he is satisfied that 

the results are a true reflection of the course 

assessment carried out. 

 

HoD  
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 Activity Responsibility Form 

7.2 Signing off on the Results 

7.2.1 

The form will be signed by both the course coordinator 

responsible for the course and the HoD as satisfied that 

the results are final 

 

Course 

Coordinator 

HoD 

 

7.2.2 

Results will be files by the course coordinator in the 

course file, after the Vice Dean has been informed of the 

results. 

 

Course 

Coordinator 
 

8 References 1. Guidelines for FYP in CAIT 

9 Related Forms: 
JU39-05-01-03/01 Final Notification of Course Results and 

Continuous Improvement 

10 Revision History: 

Revision No Revision Date Revision Description 

01 9
th

 of January 2020 Revised by QAU – No update 

Issued by: CAIT Qulaity Assurance Unit Date: 5
th

 of May 2017 

Approved by: CAIT Dean Date: 

 


