
 

 

 

 

 

 

 

 

 

eExam Assessments Steps  

(A to Z) in Blackboard  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Follow the steps 

How to Create Assessment Questions      

in Blackboard 

 

 

 

 

 

 

Login to your BB account1



 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

Click Assessments

Select Test

Select Content



 

 

 

 

 

 

 

 

 

 

 

 

 

Click ‘Create’



 

 

 

 

 

 

 

 

 

 

 

 

 

Teaching & Learning Unit, English Language Ins5tute of Jazan 

University

Write ’Exam Name”

ç√

Add Descrip4on

Write Instructions about exam 
for the students

Click Submit



 

 

 

 

 

 

 

 

 

 

 

 

 

 

Teaching & Learning Unit, English Language Ins5tute of Jazan 

University

Click ‘Create Ques/ on’

Choose from ‘Ques/ on Types’
17 types of ‘ques/ on types’ supported in Blackboard



 

 

 

 

Teaching & Learning Unit, English Language Institute of Jazan 

University

Write ’Question Title’

Write Question’

Choose Option for 
‘Correct Answer’

Feedback for ’Correct Answer’

Feedback for ’Incorrect Answer’
Click ‘Submit and Create Another’ un=l you finish 
adding your same type of ques=ons

Click    ‘Submit’            
Once you finish adding your    
same type of questions



 

 

 

 

 

 

 

 

 

 

 

 

Teaching & Learning Unit, English Language Institute of Jazan 

University

Repeat the Same Steps to add 
another type of questions



 

 

 

 

 

 

 

 

 

 

 

 

 

Teaching & Learning Unit, English Language Institute of Jazan 

University

Write ’Question Title’

Write Question’



 

 

 

 

 

 

 

 

 

 

 

 

 

 

Teaching & Learning Unit, English Language Institute of Jazan 

University

Write ’Answer 1’

Write ‘Answer 2’

Teaching & Learning Unit, English Language Institute of Jazan 

University

Write ’Answer 3’

Write ‘Answer 4’

Choose “Right Answer”

Click ‘Submit and Create Another’ until you finish 
adding your same type of questions

Click    ‘Submit’            
Once you finish adding your    
same type of questions



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Teaching & Learning Unit, English Language Institute of Jazan 

University

Total Questions and Points

Choose ‘Points’ for each Question.
By default ‘10 Points’ for each 

Choose the Display Options



 

 

Follow the Steps 

How to Deploy Assessment in 

Blackboard 

 

 

 

 

 

 

Click on the + sign 

Click Content Area
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2



 

 

 

 

 

 

 

 

 

 

 

 

 

Type the ! tle of the exam

Check ✔ the box

3

4
Click Submit
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Click New Content Tab 
‘Blackboard Exam’.



 

 

 

 

 

 

 

 

 

 

 

 

 

Click Assessments

Select Test



 

 

 

 

 

 

 

 

 

 

 

 

Select your Exam

Click Submit



 

 

 

Scroll down the page to fill 
up all Test Op5ons 

Select Yes ‘Make available to students’

Select Yes in Add a new announcement 
for the test

1

2

Do not Check ✔ the box to 

Force Comple=on
4

Mul=ple A> empts
It depends upon Faculty/College to allow Mul=ple A> empts or not.
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Select Set Timer and dura/ on of the exam

5

Check✔ the boxes and set the start 
+me and end +me of the exam

7

Select Auto Submit ON 6

Click Submit
Must Review all Op2ons before Submit

10

Check✔ Randomize Ques4ons

9

Select ‘Test Presenta2on’ 
It is highly recommended to select ‘One at a Time” 
As it would ensure user’s progress is saved con2nuously to avoid any 
issue; Unless it is required to display “All at Once”.
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Follow the Steps 
How to Preview Assessment in Blackboard 

 

 

 

 

 

 

Click on the exam to preview it

Select in Content Tab
Blackboard Exam
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2



 

 

 

 

 

 

 

 

 

Check the Instruc- ons

Click Begin to preview the 
ques- ons



 

 

 

Now you can preview your final exam. 


