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Introduction

The Vice President for Academic Affairs is pleased to introduce
this comprehensive Guide for Jazan University students and
future potential students. This Guide contains important
information about academic programs, student activities and
services, regulations and exams, as well as student rights and
duties. This Guide was prepared to be a guide for helping students
make the most benefit of their study and achieve excellence.
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Academic Terms
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Semester

Study period no less than 15 weeks excluding registration and final exams
periods.

Summer Semester

Study period no more than 8 weeks excluding registration and final exam
periods. Course time is doubled during summer semester.

Academic Level

Study level as per approved study plan.

Study Plan

Mandatory, elective, and free courses required for graduation in a specific
specialty.

Course

Subject matter in certain academic level of a study plan in a program with a
course name, code, number, description, and specifications kept in course file
in academic department for regular follow up, evaluation, and improvement.
Course may have pre-requisite or co-requisite.

Academic Unit

Weekly theoretical lecture, clinical study no less than 50 minutes, or field
work no less than 100 minutes.

Academic Warning

Notice issued to a student in response to a GPA lower than the minimum
required score as per regulations.

Course Work Marks

Marks awarded for student work, exams, research, and learning activities
during a semester.

Final Exam

Exam held at the end of a semester.

Final Exam Marks

Marks awarded to a student in the final exam.

Final Mark

Sum of course work marks and final exam marks for each course out of 100.
Grade

Description of percentage of final mark of a course.
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Incomplete

Temporary grade for students who could not sit for the final exam, referred to
as (IC).

In Progress

Temporary grade for students whose study requires more than one semester,
referred to as (IP).

Semester Grade

Total points scored by student divided by all unites studied in a a given
semester. Points are calculated by product of course units and grade in each
course.

Grade Point Average (GPA)

Total points scored by student in all studied courses in passed levels divided
by the total units of studied courses.

General Grade
Description of student learning level during study.
Credit Hours

Points describing expected learning load required to pass a learning unit or
course as part of program units.

Contact Hours

Total theoretical and practical classes hours that a student takes to gain skills
required in the course objectives.
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Study and Exams
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. To pass required exam or interview and be physically as per requirements

of medical colleges, faculty of education, and Abu Arish Community
College

. To meet any other requirements announced by the university council at the

time of application

. Not to be expelled from Jazan University or another university for

academic or disciplinary reasons

. If employed, to provide a letter of approval enrol in regular university

study if working for a government office (not required for distance
learning)

. The maximum age limit for applicants (to regular status) is 25 for males

and 30 for females

Internal Scholarships Requirements (for expatriates)

l.

N ON L B WIND

11.

To hold a Saudi high school degree or an equivalent thereof, with excellent
grades

. To hold a high school degree not older than 5 years

. To provide good reference

. To pass required exams or interviews set by Jazan University

. To meet all criteria set by Jazan University at the time of application
. The maximum age limit for applicants is 25

. To provide a letter of approval from the student country of origin, for

countries that require this for Saudi students

. To provide a letter of clean security record from concern government

offices in the student country of origin

. Not be expelled from any other Saudi university
. To have a resident male next of kin (for female applicants) who is not

offered a similar scholarship, has a valid residency card and is registered
for employment where his services if required

To have credentials endorsed by authorities designated by Jazan
University

External Scholarships Requirements (International Students)

1.

2.
3.

To hold a Saudi high school degree or an equivalent thereof, with excellent
grades

To hold a high school degree not older than 5 years

To pass required exams or interviews set by Jazan University

11
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12.

. Pass medical exam

. To meet all criteria set by Jazan University at the time of application
. The maximum age limit for applicants is 25

. To provide a letter of approval from the student country of origin, for

countries that require this for Saudi students.

. To provide a letter of clean security record from concern government

offices in the student country of origin.

. Not be expelled from any other Saudi university.
. To have a resident male next of kin (for female applicants) who is not

offered a similar scholarship, has a valid residency card and is registered
for employment where his services if required.

. To provide good academic and personality references from academic

institution.
To have credentials endorsed by authorities designated by Jazan
University.

Admission Mechanism

l.

To apply through Jazan University web application form:

http://edugate.jazanu.edu.sa/jazan/init,

2.

(%)

Upon filling and submitting the web application form and ticking the
acceptance box, Jazan University has the right to exclude all applications
that do not meet the admission requirements and procedures.

. To fill out all required fields in the web application form.
. Male Students:

The bachelor degree programs will only appear if the applicant has a
Qualifying and Grade Point Ration score of 70%, if not the web
application form will show distance learning community college diploma
options.

. Female Students:

The medical bachelor degree programs will only appear if the applicant
has a Qualifying score of 70% or more.

The science and humanities bachelor degree programs will only appear if
the applicant has a Qualifying and Grade Point Ration score of 60% or
more, if

not the web application form will show distance learning community
college diploma options.

. Entry of all available preferred programs not exceeding (30) arranged in

order of preference. ( It is important to list selected programs in order of

12
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preference making the most desired programs number one and the least
number 30)

7. Non-Saudi applicants born to Saudi mothers should upload their birth
certificates and their mothers national ID cards where indicated. Failure to
provide these documents will result in automatic exclusion from the initial
nomination process.

8. The web application form will only display programs to which an
applicant qualifies. For example, (in 2016-2017) Medicine only appeared
for applicants who met the following conditions:

- An applicant must be a graduate of the year 2016-2017

- The minimum high school average is 81% (for male applicants)

- The minimum high school average is 80% (for female applicants)

9. At the end of application time acceptance will be competitively decided on
the basis of met conditions, priority applicant selected programs, and
available seats.

10. Applicants are required to refer to the university admission plan dates and
regularly follow up on their applications status online, and confirm their
registration once accepted.

11. Applicants must confirm their registration when prompted online. Failure
to confirm registration will result in their exclusion from the admission
process.

12. Applicants must show up at times announced for exams and interviews.

Admission Procedure

1. Upon primary online nomination, applicant will see three options:

* (Accept and Confirm)

Pressing this option means that the applicant is accepting the offered primary
nomination and confirms it as final acceptance without any competition for
other specialty in case seats are available.

* (Accept and Upgrade)

Pressing this option means that the applicant is accepting the offered primary
nomination with and authorizes the university to upgrade their admission
to another program if a seat becomes available.

* (Withdraw)

Pressing this option means that the applicant does not accept the offered
primary nomination. This is considered a final withdrawal and a
withdrawal form can then be printed online.

13
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2. Not confirming primary nomination within the allowed time means that
the applicant does not wish to join Jazan University. This will cause the
applicant to lose their right to admission and as will as their access to their
online account.

3. At the end of acceptance process applicant's state online is changed to
(primarily accepted) or (finally accepted) and receives college, specialty,
and student number online.

4. An applicant can withdraw after receiving student number by printing a
Withdrawal form (a Clearance form) online. In this case the current
admission will be terminated and the applicant will be eligible for
admission after two academic years.

5. Accepted students should complete the final acceptance procedure by
making reservation for issuing University Student card following these
steps:

- sign in to the online account.

- access the University Student Card page (using student number or national
1d number)

- select a date for issuing student card

- print out student card issue date slip

- print out notice of admission slip

Having met these conditions, the final admission becomes confirmed.

Required Score for Admission

The Qualifying Score, calculated as follows,

30 % of high school score + 30 % of General Skills Test (Qiyas) score + 40
% of The Achievement Test (Tahsili) score

The Grade Point Ration score, calculated as follows,

40 % of high school score + 60 % of General Skills Test (Qiyas) score

The Levels System

The levels system is a study system in which academic year is divided into
two semesters with an additional summer semester that can be offered in
some years and in some programs. Graduation requirements are distributed
over this level system according to syllabus approved by the University
Board.

Registration, deletion, and addition procedures within syllabus are allowed to
guarantee that students register for a minimum study load in accordance with
the following rules:

14
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1. A student is transferred from a level to the next only by successfully
passing all courses

2. The minimum study load is 12 units

3. If a student fails one course or more, he/she should retake the failed
course(s) observing the following rules:

(a) Failing courses that add up to the minimum required study units of a
level, a student will only be able to register only courses which he/she
failed.

(b) Failing courses that do not add up to the minimum required study units
of a level, a student will have to register the courses that he/she failed in
addition to other courses according with the following schedule and study
plan regulations:

- Registration should be made in light of schedule and study plan regulations

- A student registration load is based on his/her GPA provided that it meets
the minimum required load condition, and as per this table:

Allowed Unit GPA

12-14 Less than 2.00
14-16 2.00-2.74
16-18 2.75-3.74
18-20 3.75 or higher

- The student table must have no conflictions.

- If registration could not be made (due to schedule confliction,
incompletion of pre-requisites, or exhaustion of current level courses), a
student can register available courses from the following levels, and if the
students load continues to be below the minimum required load, the
minimum required load conditioned is then waived.

- Courses are allowed for registration from up to three consecutive levels
only.

Postponement

1. Postponement is allowed based on a student request before the end of the
first week of a semester and is only warranted based on an excuse accepted
by the dean. Postponement is not allowed for more than two consecutive
semesters or three non-consecutive semesters.

15
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2. The college deanship has the right to seek next of kin for approval of
postponement for female students.

Withdrawal

1. Withdrawal form a registration for a semester is allowed for one semester
and in this case the student is not considered failed in courses during that
semester. A withdrawal request must be made at least four weeks before
final exams. In colleges that have a full year system, an excuse can be
made 8 weeks before the final exam. A withdrawal shows in the student
transcript as a (W). The semester in which a withdrawals occurs counts
towards the required the maximum period allowed for graduation.
Colleges are required to update the Deanship of Admission and
Registration with withdrawal cases observing the university calendar

2. Withdrawal is not allowed for more than two consecutive semesters or
three non-consecutive semesters. In colleges that follow a full year system,
a withdrawal cannot be made for two consecutive years and the maximum
allowed number of withdrawal years is two unless the student is exempted
by the university president.

3. The college deanship has the right to seek next of kin for approval of
postponement for female students.

Dropping-out

1. Student dropping out for a complete semester without accepted request is
expelled. The university council is entitled to expel such student even
based on a shorter drop-out period.

2. A student is not considered a drop-out if he/she is a visiting student at
another university.

Readmission

1. A dropped-out student can apply for readmission at the Deanship of
Admission and Registration according to these rules:

- A readmission request should be submitted prior to the intended
readmission semester

- A readmission request has to be approved by the student’s college council
or any third party authorized by this council.

- If the expulsion occurred four semesters prior to the intended readmission
semester (or two academic years in colleges that follow the full year

16
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system), a student can then apply for a new admission where admission
conditions apply and a new university ID is issued.

Readmission is allowed only once and University Board has authority to
make exceptions.

Readmission is not allowed for students expelled for academic or
disciplinary reasons.

Transfer

Transfer from another University

l.

Transfer to Jazan University is allowed by acceptance of Dean of Faculty
to which transfer is required according and the rules:

Applicant was enrolled in an approved college/university.

Applicant was not dismissed for academic or disciplinary reasons from
college/university of origin.

Applicant meets requirements set by Faculty Board and has GPA no less
than 3.00 out of 5.00.

Application i1s made during time set for transfer during academic calendar.
Applicant should have at least 60% of units left to study in Jazan
University.

. Applicant will be denied admission in case it was revealed that he/she was

dismissed for academic or disciplinary reasons from university of origin.

. A student is transferred in any given semester from one university to

another according to announced procedures and dates in the target
university and within general transfer regulations

. Courses completed in university of origin and valued by Department

Board and are approved by Faculty Board and added to applicant's
academic record and accounted for in GPA.

Internal Transfer

l.

DN B~ W N

o)

Internal transfer in Jazan University i1s granted upon approval of Deans of
both Faculties.

. Internal transfer is allowed only once.

. Applicant should have GPA not less than 2.00 out of 5.00.

. Applicant should not have exceeded 4 semesters in Faculty of origin.

. Applicant should fulfil requirements for Faculty to which internal transfer

is required.

. Applicant finished courses are added to academic record including grades

and GPA.

17
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7.

8.

Internal transfer can be made from program to another within the same
Faculty as per Faculty Board regulations.

Applicant finished courses are added to academic record including grades
and GPA.

Visiting Student

A visiting student is a student who studies some courses in another university

or in one of the branches of his own university without transfer. A visiting
student is credited for his/her studied courses according to the following
rose rules

Approval of the original college in which he/she studies at

Study should be in a recognised university or college

The course that the student studies outside the university should be
equivalent to one of his courses in the original university

If the student studies in another branch in his own university then he is
processed according to article 47

The university council determine the maximum number of units that can
be credited for visiting students

The causes that the stools division because is that a visit in student study
are not included in his GPA

Any other regulations that the university determines

Condition for visiting students

First: A student from Jazan University wishing to study as a visiting
student in another university,

l.

2.

(O8]

A student must have an academic record showing no less than 2 semesters
in his original college prior to the visiting student status request

A student must obtain approval from his/her college to study as a visiting
student noting the courses that he/she would be studying, and the college
has the right to set a minimum GPA to credit the student for his studied
courses. Based on a recommendation from the student’s college the
student is handed an official letter from the Deanship of Admission and
Registration before the end of the first week of the semester.

. A visiting student studies must be taken in a recognised university
. The courses that the student study outside university should be equivalent

to a core course in the student study plan.
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9.

. The maximum number of credited units for a visiting student is 40% of the

total number of units required for graduation at Jazan University.

. Credited courses are not included in the student GPA yet they are recorded

in his/her academic record.

. A student must provide proof of his results in the first week of semester

that follows his/her study as a visiting student. Failure to do so the student
is then

. considered dropped-out during the in which he/she was registered as a

visiting student, and he is process according to article 15.
A student is paid his/her monthly allowance after providing proof of study
to the deanship of admission registration.

Second: A student from another university wishing to register as a
visiting student at Jazan University

1.

93]

Student must have an academic record showing no less than 2 semesters in
his original college prior to the visiting student status request at Jazan
University

. A visiting student must not be expelled based on academic or disciplinary

reasons.

. A student must produce a written letter of approval from his/her original

university stating that he is allowed to study as a visiting student at Jazan
University. The letter must mention the courses that the student will
register for at Jazan University

. Visiting student must obtain approval of the targeted college
. The maximum number of semesters a visiting student is allowed to register

foris 2

. A visiting student is not entitled to housing or monthly and allowance at

the Jazan University

. A visiting student courses are registered in his targeted college in

accordance with registration regulations

Absence and Denial

l.

Regular student is denied attending final exam if attended less than 75% of
lectures and practical/clinical lessons during semester. Course work marks
are added to denied student academic record and appear as (DN). Denial is
approved by Faculty Board before start of final exams.

. Faculty Board cancels denial for acceptable reasons made in application by

student who attended at least 50%.
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Student Assessment

1

3.

4.

. Faculty Board approves total marks for course recommended by

Department Board between 40% and 50% of the total mark of the course,
and the student classwork mark is determined by one of two ways:

oral and practical exams, research, and curricular activities, or a selection
of this n addition to one written test, or

A minimum of two written exams.

. Faculty Board approves Department Board recommendation to include

oral/practical parts in final exam.

Department Board allows student to complete a prerequisite course on
recommendation of teaching faculty.

General grade for GPA upon graduation is as follows:

- (Excellent) GPA no less than 4.50 (or 3.5 out 0f 4.0)

- (Very Good) GPA 3.75-4.49 (or 2.5-3.49 out 0f 4.0)

- (Good) GPA 2.75-3.74 (or 1.75-2.74 out of 4.0)
_ (Pass) GPA 2.00-2.74 (or 1.00-1.74 out of 4.0)

. Honours are granted according to GPA on conditions that:

Student has not failed courses in Jazan University or elsewhere.
Student completed graduation requirement within time frame.
Student completed 60% of graduation requirements in Jazan University.
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